
 
 

EXECUTIVE COMMITTEE MEETING 
March 17, 2015 

4:00 P.M. until business is concluded 
5735 Rio Vista Drive 
Clearwater, FL 33760 

 
PROPOSED AGENDA 

 
I. CALL TO ORDER  

A. Approval of March 17, 2015 Agenda 
B. Approval of January 20, 2015 Executive Committee Minutes 

 
II. ACTION ITEMS 

A. Sliding Fee Scale 15.03.01E     
B. Special Needs Rate        15.03.02E      
C. RFP-IT Services        15.03.03 E 
D. Board Member Approval       15.03.04E 
E. Provider Insurance Policy      15.03.05E      
F. Strategic Plan          15.03.06E 
G. Child Care Resource & Referral Services   15.03.07E 

 
III. DISCUSSION ITEMS 

A. Legislative Update 
 

IV. PUBLIC COMMENT 
In accordance with the Florida Government in the Sunshine, all meetings of the Early 
Learning Coalition of Pinellas County, Inc. and its committees are open to the public.  
Those in attendance who wish to address the Coalition must submit a public comment 
card to the recorder prior to addressing the Coalition. 

 
V. ADJOURNMENT 

Next meeting – Currently scheduled for Tuesday, May 19, 2015 at 4:00 p.m.:   
5735 Rio Vista Drive, Clearwater, FL  33760 
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EXECUTIVE COMITTEE MEETING 
January 20, 2015 

Unapproved Minutes 
4:00 P.M. until business is concluded 

5735 Rio Vista Drive 
Clearwater, FL 33760 

 
Attendance: 
Committee Members:  Patsy Buker, Louis Finney, Jack Geller, Yvonne Malague, Craig Phillips, 
Cindy Seletos 
 
Conference Call:  Louis Finney 
 
Coalition Staff:   Matt Bonner, Lindsay Carson 
 
Official Recorder:   Nicole Gonzalez 
 

 
I. Call to Order 

 
Acting Chair Craig Phillips called the meeting to order at 5:23 p.m. 

 
A. Acting Chair Phillips called for the approval of the January 20, 2015 agenda. 

 
A motion was made by Jack Geller and seconded by Cindy Seletos to: 
 

Approve the January 20, 2015 Agenda. 
 

The motion passed unanimously. 
 

 
B. Acting Chair Phillips called for the approval of the November 20, 2014 minutes. 

 
A motion was made by Jack Geller and seconded by Cindy Seletos to: 
 

Approve the November 20, 2014 minutes. 
 

The motion passed unanimously. 
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II. ACTION ITEMS 

A. Approval of Board Member          15.01.01E 
 
Lindsay Carson presented the action item.  Board members may serve up to two 
consecutive four year terms. The following Coalition Board member will reach the end of 
their first term in January 2015 and has been nominated to serve a second term.  The 
member has agreed to serve an additional term, January 2015 – January 2019. 
  

 Shurrea Daniels   Representative of Private for Profit Child Care Providers 
  

Approved by the Program Development Committee 
 

A motion was made by Jack Geller and seconded by Yvonne Malague to: 

Approve the nomination of Shurrea Daniels for a second term to January 2019. 
 

    The motion passed unanimously. 
 

B. Disposal of Inventory          15.01.02E 
 

Lindsay Carson presented the action item.  Tangible personal properties purchased 
solely with state funds must apply all applicable requirements described under Chapter  
274, F.S., and Chapter 69I-73, F.A.C.  

 
Chapter 274, F.S., and Chapter 69I-73, F.A.C., define tangible personal property as  
an item of a non-consumable and non-expendable nature, the value or cost of which 
is $1,000 or more and the normal expected life of which is one year or more. This  
also includes hardback-covered, bound books with a value of $250 or more. 

 
The Coalition has identified the equipment on the attachment as surplus inventory.   
The FOEL has approved the disposal of the equipment. All computer equipment has 
been “cleaned” to a DOD Standards level and therefore have no operating system  
installed.  

 
  Approved by the Program Development Committee. 

 
A motion was made by the Cindy Seletos and seconded by Yvonne Malague to: 
  

Approve the disposal of the surplus inventory on the attachment 
 

The motion passed unanimously. 
   

C. Form 990              15.01.03E 
 

Lindsay Carson presented the action item.  Form 990, Return of Organization Exempt 
from Income Taxes is an annual reporting return that certain federally tax-exempt 
organization must file with the IRS. It provides the public with financial information about 
the organization and is often the only source of such information.  

 
Attached are Form 990 and the applicable schedules for taxable year ended June 30, 
2014: 
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• Schedule A: Public Charity Status and Public Support 
• Schedule D: Supplemental Financial Statements 
• Schedule I: Grants and Other Assistance to Organizations, Government, and 

Individuals in the US 
• Schedule O: Supplemental Information to form 990 or 990-EZ 

 
The Form 990 shows no balance due; therefore no remittance to IRS is required. 

 
   A motion was made by Cindy Seletos and seconded by Yvonne Malague to: 

  
Review and approve Coalition’s Form 990 -- Return of Organization Exempt 
from Income Taxes: Taxable Year ended June 30, 2014 

The motion passed unanimously. 
   
III. Provider Appeal  

 
   Discussion: 
 
   Craig Phillips requested a summary of the appeal. 
 

 Lindsay Carson explained that although the Coalition has established a Review Hearing 
Committee, the approval for the policy arrived from OEL yesterday, leaving the Coalition 
to operate under the previous policy for these matters. Coalition plan policies must be 
approved by OEL before implementation. Coalition counsel advised that it was acceptable 
to modify the enforcement action without going to the Executive Committee if agreement 
was reached with the provider.  
 
The Coalition has terminated the provider’s School Readiness and VPK Agreements after 
receiving reports from Child Care Licensing that the provider had falsified child birthdates 
impacting required student teacher ratios.  
 
Discussion: 
 
Jack Geller inquired what the basis of the appeal was if the provider admitted to falsifying 
the records. 
 
Lindsay Carson responded that the provider stated the incorrect birthdates were an 
administrative error by a former employee that was having health issues.  
 

IV. Discussion Items 
 
Purchase of Tablets for Board Meetings 
 
Lindsay Carson presented the suggestion of purchasing tablets for Board members to use 
at Board meetings, eliminating the need for paper copies of the meeting packets.  The 
Samsung Galaxy 4 tablets run about $180/ea. and would need 24 for Board. The tablets 
could be used at trainings as well and would only be used in the training room.   
 
Discussion: 
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Craig Phillips suggested researching grant funding for the purchase. 
 
Jack Geller suggested contacting corporations for donations of older tablets. 
 
Craig Phillips asked how JWB handles the board packet access. 
 
Lindsay Carson will research their process. 
 
The item was tabled until the next meeting. 
 

V. Public Comment 
 

Lindsay Carson shared information regarding the incident that took place at a child care 
center in Pasco county where a teacher was taped kicking a child. The Coalition in that 
county has terminated the center’s contract.  

 
VI. Adjournment:  The meeting adjourned at 5:55 p.m. 

 
Next meeting:  Scheduled for March 17, 2015 at 4:00 p.m. until the conclusion of 
business. 
Early Learning Coalition Training Room, 5735 Rio Vista Drive, Clearwater FL  33760. 
 

 
____________________________   _______________ 
Craig Phillips, Acting Committee Chair   Date 
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15.03.01E 
 

Early Learning Coalition of Pinellas County, Inc. 
March 17th, 2015 

 
 

Subject:  2015 Sliding Fee Schedule  
 
 

BACKGROUND 
 

 
Important issue families often face when they transition from being a recipient of the 
School Readiness funds to economic self-sufficiency is the adjustment of having to pay 
the full cost of child care. The Coalition strives to support families in moving toward 
economic self-sufficiency and supports the efforts to help families gradually increase 
their proportional share of their children child care costs in order to ensure a smooth 
transition for services for these families. 
 
The Child Care Development Block Grant of 2014 (658E (c) (5)), requires that the sliding 
fee scale that provides for cost sharing is not a barrier to families receiving assistance. 
The Department of Health and Human Services, Administration for Children and 
Families, 45CFR, Part 98 and 99, issued on July 24, 1998 suggests a benchmark of ten 
percent of eligible family’s income for copayment. This benchmark continues to be 
consistent with the new law. 
 
The 2015 Federal Poverty Guidelines have been released. The Coalition will be 
implementing the new sliding fee scale based on the 2015 Federal Poverty Guidelines. 
Implementing a graduated sliding fee scale helps better prepare families as they move 
toward economic self-sufficiency. 
 
Attached is the new sliding fee scale. 

 
PROPOSED COALITION ACTION 

 
To approve the updated 2015 Sliding Fee Schedule for implementation June 1, 
2015. 
 
 
 
 
 
 
 
 
 
 
 
 
_______________________________________________________________ 
Supporting Documents:  Proposed 2015 Sliding Fee Schedule 
 

Approval  
______________________________ 
Chair Signature 
 
______________________________ 
Date 
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Sliding Fee Scale for Coalition

Effective  date June 1, 2015

Florida's Office of Early Learning

SLIDING FEE SCHEDULE

DAILY FEE    ------- Annual Gross Income - Number of persons in Family -------

========= ===========

Full-Time Part-Time 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------------------------------------------------------------------------------------
1.20 0.60 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

50%FPL 5,885 7,965 10,045 12,125 14,205 16,285 18,365 20,445 22,525 24,605 26,685 28,765 30,845 32,925 35,005

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------- -------------- -------------- -------------- ------------- --------------
1.80 0.90 5,886 7,966 10,046 12,126 14,206 16,286 18,366 20,446 22,526 24,606 26,686 28,766 30,846 32,926 35,006

50-75%FPL 8,828 11,948 15,068 18,188 21,308 24,428 27,548 30,668 33,788 36,908 40,028 43,148 46,268 49,388 52,508

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------- -------------- -------------- -------------- ------------- --------------
2.60 1.30 8,829 11,949 15,069 18,189 21,309 24,429 27,549 30,669 33,789 36,909 40,029 43,149 46,269 49,389 52,509

75-100%FPL 11,769 15,929 20,089 24,249 28,409 32,569 36,729 40,889 45,049 49,209 53,369 57,529 61,689 65,849 70,009

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------------------------------------------------------------------------------------

3.40 1.70 FPL 11,770 15,930 20,090 24,250 28,410 32,570 36,730 40,890 45,050 49,210 53,370 57,530 61,690 65,850 70,010
13,732 18,586 23,439 28,292 33,146 37,999 42,853 47,706 52,560 57,413 62,267 67,120 71,974 76,827 81,681

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------- -------------- -------------- -------------- ------------- --------------
4.20 2.10 13,733 18,587 23,440 28,293 33,147 38,000 42,854 47,707 52,561 57,414 62,268 67,121 71,975 76,828 81,682

15,694 21,241 26,788 32,335 37,882 43,429 48,976 54,523 60,070 65,617 71,164 76,711 82,257 87,804 93,351

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------- -------------- -------------- -------------- ------------- --------------
4.80 2.40 15,695 21,242 26,789 32,336 37,883 43,430 48,977 54,524 60,071 65,618 71,165 76,712 82,258 87,805 93,352

150%FPL 17,655 23,895 30,135 36,375 42,615 48,855 55,095 61,335 67,575 73,815 80,055 86,295 92,535 98,775 105,015

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------- -------------- -------------- -------------- ------------- --------------
5.80 2.90 17,656 23,896 30,136 36,376 42,616 48,856 55,096 61,336 67,576 73,816 80,056 86,296 92,536 98,776 105,016

18,341 24,824 31,306 37,789 44,271 50,754 57,236 63,719 70,201 76,684 83,166 89,649 96,132 102,614 109,097

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------- -------------- -------------- -------------- ------------- --------------
6.90 3.45 18,342 24,825 31,307 37,790 44,272 50,755 57,237 63,720 70,202 76,685 83,167 89,650 96,133 102,615 109,098

19,027 25,752 32,477 39,203 45,928 52,653 59,378 66,103 72,828 79,553 86,278 93,003 99,728 106,453 113,178

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------- -------------- -------------- -------------- ------------- --------------
8.00 4.00 19,028 25,753 32,478 39,204 45,929 52,654 59,379 66,104 72,829 79,554 86,279 93,004 99,729 106,454 113,179

19,714 26,681 33,649 40,616 47,584 54,551 61,519 68,487 75,454 82,422 89,389 96,357 103,325 110,292 117,260

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------- -------------- -------------- -------------- ------------- --------------
9.10 4.55 19,715 26,682 33,650 40,617 47,585 54,552 61,520 68,488 75,455 82,423 89,390 96,358 103,326 110,293 117,261

20,400 27,610 34,820 42,030 49,240 56,450 63,660 70,871 78,081 85,291 92,501 99,711 106,921 114,131 121,341

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------- -------------- -------------- -------------- ------------- --------------
10.20 5.10 20,401 27,611 34,821 42,031 49,241 56,451 63,661 70,872 78,082 85,292 92,502 99,712 106,922 114,132 121,342

21,086 28,539 35,991 43,444 50,897 58,349 65,802 73,254 80,707 88,160 95,612 103,065 110,518 117,970 125,423

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------- -------------- -------------- -------------- ------------- --------------
11.30 5.65 21,087 28,540 35,992 43,445 50,898 58,350 65,803 73,255 80,708 88,161 95,613 103,066 110,519 117,971 125,424

185%FPL 21,775 29,471 37,167 44,863 52,559 60,255 67,951 75,647 83,343 91,039 98,735 106,431 114,127 121,823 129,519

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------- -------------- -------------- -------------- ------------- --------------
12.40 6.20 21,776 29,472 37,168 44,864 52,560 60,256 67,952 75,648 83,344 91,040 98,736 106,432 114,128 121,824 129,520

22,657 30,665 38,673 46,681 54,689 62,697 70,705 78,713 86,721 94,729 102,737 110,745 118,753 126,761 134,769

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------- -------------- -------------- -------------- ------------- --------------
13.40 6.70 22,658 30,666 38,674 46,682 54,690 62,698 70,706 78,714 86,722 94,730 102,738 110,746 118,754 126,762 134,770

200%FPL 23,540 31,860 40,180 48,500 56,820 65,140 73,460 81,780 90,100 98,420 106,740 115,060 123,380 131,700 140,020

---------------- ------------------- ------------- -------------- -------------- -------------- ------------- -------------- ------------- --------------- -------------- ------------- -------------- -------------- -------------- ------------- --------------

Parents receiving hourly care pay up to the part time fee. 2015 Poverty Level (FPL) effective January 22, 2015

Note: 10% Parent Fee was calculated using 260 days.

Refer to 6M-4.400, F.A.C.

Please answer the following questions:

(1) If there is a sibling discount what is the percentage?  The sibling discount is 25% less of the full time fee of the youngest child fee.

(2) If any family pays more than 10% of their gross income for child care, please complete the attached justification form that explains how the fees will not limit parent access to services.                                                                                                                    

(3) Describe at what points during the year school age schedules are adjusted. For example, beginning of summer, end of summer, spring break, etc. 

EARLY LEARNING PINELLAS
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15.03.02E 
 

Early Learning Coalition of Pinellas County, Inc. 
March 17th, 2015 

 
 

Subject:  Special Needs Rate  
 
 

BACKGROUND 
The Federal Child Care and Development Fund (CCDF) requires establishment 
of payment rates that ensure eligible children equal access to comparable child 
care services available for children who do not receive school readiness funds 
(45 C.F.R. § 98.15(b)(7) (2002)). In addition, the Department of Health and 
Human Services requires that federal CCDF funds may not pay more for services 
than are charged to the general public for the same services. 
 
The payment rates are based on a local market-rate survey conducted by the 
FOEL. The “prevailing market rate” is defined as “the annually determined 75th 
percentile of a reasonable frequency distribution of market rate in a 
predetermined geographic market at which licensed child care providers charge 
a person for child care services” 
 
The Coalition is required to have an approved payment-rate schedule and ensure 
that the payment rates for special needs children is determined in the following 
manner: 
  

• Special needs rates shall be negotiated up to 20 percent above the 
licensed center infant payment rate, however, the special needs rates may 
not exceed the private pay rate for licensed center infant care. 

• To receive a special needs rate, a child care provider must submit a list of 
the special needs services it is providing for each special needs child, in 
addition to the routine school readiness services. 

 
 

PROPOSED COALITION ACTION 
 
To approve establishing of the Special Needs Rate for the Coalition. 
 
 
 
 
 
 
 
 
 
 
 
_______________________________________________________________ 
Supporting Documents:  Payment Rate Schedule 

Approval  
______________________________ 
Chair Signature 
 
______________________________ 
Date 
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Early Learning Coalition of Pinellas County, Inc.
Proposed:  Payment - Rate Schedule
7/1/2015

Full Time Daily Weekly Daily Weekly Daily Weekly Daily Weekly Daily Weekly

Infant:                                               

(0-12 Mo.) $35.02 $175.10 $42.02 $210.10 $25.46 $127.30 $30.55 $152.75 $12.73 $63.65 

Toddler:                                       

(13-23 Mo.) $30.57 $152.85 $36.68 $183.40 $24.57 $122.85 $29.48 $147.40 $12.29 $61.45 

(24-35 Mo.) $22.66 $113.30 $27.19 $135.95 $23.77 $118.85 $28.52 $142.60 $11.89 $59.45 

Preschool:                                  

(36-47 Mo.) $19.81 $99.05 $23.77 $118.85 $23.77 $118.85 $28.52 $142.60 $11.89 $59.45 

(48-59 Mo.) $19.81 $99.05 $23.77 $118.85 $23.77 $118.85 $28.52 $142.60 $11.89 $59.45 

(60-72 Mo.) $19.81 $99.05 $23.77 $118.85 $23.77 $118.85 $28.52 $142.60 $11.89 $59.45 

Special Needs $42.02 $210.12 $50.42 $252.12 $30.55 $152.76 $36.66 $183.30 $15.28 $76.38 

School-Age $16.50 $82.50 $19.80 $99.00 $21.39 $106.95 $25.67 $128.35 $10.70 $53.50 

Part Time Daily Weekly Daily Weekly Daily Weekly Daily Weekly Daily Weekly

Infant:                                               

(0-12 Mo.) $24.51 $122.55 $29.41 $147.05 $17.82 $89.10 $21.38 $106.90 $8.91 $44.55 

Toddler:                                       

(13-23 Mo.) $21.40 $107.00 $25.68 $128.40 $17.20 $86.00 $20.64 $103.20 $8.60 $43.00 

(24-35 Mo.) $15.86 $79.30 $19.03 $95.15 $16.64 $83.20 $19.97 $99.85 $8.32 $41.60 

Preschool:                                  

(36-47 Mo.) $13.86 $69.30 $16.64 $83.20 $16.64 $83.20 $19.97 $99.85 $8.32 $41.60 

(48-59 Mo.) $13.86 $69.30 $16.64 $83.20 $16.64 $83.20 $19.97 $99.85 $8.32 $41.60 

(60-72 Mo.) $13.86 $69.30 $16.64 $83.20 $16.64 $83.20 $19.97 $99.85 $8.32 $41.60 

Special Needs: $29.41 $147.06 $35.29 $176.46 $21.38 $106.92 $25.66 $128.28 $10.69 $53.46 

School-Age: $12.38 $61.90 $14.86 $74.30 $16.05 $80.25 $19.25 $96.25 $8.03 $40.15 

Informal Providers
Gold Seal

Care Level
Licensed or Exempt 

Centers
Gold Seal Licensed Homes

Licensed Homes

Informal Providers

Gold Seal

Care Level
Licensed or Exempt 

Centers
Gold Seal Licensed Homes

Licensed Homes
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15.03.03E 
 

Early Learning Coalition of Pinellas County, Inc. 
March 17th, 2015 

 
 

Subject:  Request for Proposals for IT Services 
 
 

BACKGROUND 
 

 
The Early Learning Coalition of Pinellas County, Inc. staff has prepared the Request for 
Proposal for Information Technology services. The purpose of the RFP is to invite 
qualified external IT firms to submit proposals for providing external IT consulting 
services and support for the Coalition’s data network and other IT functions as described 
in the attached specifications.   
 
The Coalition desires to receive proposals for the selection of an IT firm to provide a 
comprehensive set of IT services.  
The expected term for a contract awarded under this solicitation will be from June 1, 
2015 and extending through June 30, 2015.  The period July 1, 2015 through June 30, 
2016 is subject to actual funding level received in addition to the assurance that support 
and performance has been achieved for the fiscal year prior.   
 
In order to be considered, written proposals using the format described herein must be 
received by 4:30 P.M. Eastern Standard Time on April 13th, at the Early Learning 
Coalition’s office at 5735 Rio Vista Drive, Clearwater, FL 33760. 
 
RFP is attached. 
 
 
 

PROPOSED COALITION ACTION 
 
To review and approve Coalition’s RFP for IT Services   
 
 
 
 
 
 
 
 
 
 
 
 
Supporting Documents:  RFP 

Approval  
______________________________ 
Chair Signature 
 
______________________________ 
Date 
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Request for Proposal 
 

 
 

Information Technology Services 
For the Period  

 
JUNE 1, 2015- JUNE 30, 2016 

 
 
 
 
 

Inquiries and proposals should be directed to:  
 

Name: Ted D. Culbertson 
 

Title: Procurement Manager 
 

Entity: Early Learning Coalition of Pinellas County, Inc. 
 

Address: 5735 Rio Vista Drive, Clearwater FL 33760 
 

Phone: 727.400.4426 
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The Early Learning Coalition of Pinellas County, Inc. 
Request for Proposal, Information Technology Services 

 
SECTION 1:  Introduction  
 
The Early Learning Coalition of Pinellas County, Inc. (the Coalition) invites qualified external IT 
Consulting firms to submit proposals for providing IT services as described in the attached 
specifications.  In order to be considered, written proposals using the format described herein 
must be received by 4:30 P.M. Eastern Standard Time on April 24,2015, at the Early Learning 
Coalition’s office at 5735 Rio Vista Drive, Clearwater, FL 33760. 
 
The Coalition is a nonprofit organization that serves Pinellas County in Florida. Established in 
May of 2001, the Coalition is a private, nonprofit corporation and has been determined to be 
exempt from federal income tax under Section 501(c)(3) of the Internal Revenue Code. It is 
governed by a 22-member volunteer board of directors. Administrative offices and all records 
are located at 5735 Rio Vista Drive, Clearwater, FL 33760. 
 
1.1 Statement of Need 

 
The purpose of this Request for Proposal (RFP) is to search for a Contractor to provide support 
for the Coalition’s data network and other IT functions.  The Coalition is requesting Proposals 
that will provide a comprehensive set of IT services to include its main offices and interaction 
with two (2) satellite locations, all of which are located in Pinellas County, Florida.  The expected 
term for a contract awarded under this solicitation will be from June 1, 2015 through June 30, 
2016.  The period is subject to actual funding level received in addition to the assurance that 
support and performance can be achieved for the fiscal year prior.   

 
 

1.2 Term of Contract   
 

The Coalition desires to receive proposals for the selection of an IT firm to provide consulting 
and IT services for a term of one year for a term of one year, beginning June 1, 2015 and 
ending June 30, 2016.  
  
The Contract may be renewed at the Coalition’s discretion for a period not to exceed 3 years or 
the term of the original Contract specifying (1) the renewal price for the contractual service as set 
forth in the Proposal, (2) that costs for the renewal may not be charged, and that (3) renewals 
shall be contingent upon satisfactory performance evaluations by the Coalition and subject to the 
availability of funds. Exceptional purchase contracts pursuant to s. 287.057(3) (a) and (c) may 
not be renewed. 

 
1.3  Definitions  
 
Amendment: A document by which substantial changes are made to the terms of an executed 
Contract. (Changes requiring an amendment include, but are not limited to, adjustments in costs, 
services, time period, and methods of payment. The amendment is incorporated as part of the 
original Contract).  
 
Attachment:  A document or material object added to the contract’s proposal. 
 
Board:  The governing board of the Coalition. 

12



 - 3 - 

 
Board Member:  A member of the governing Board of the Coalition 
 
Contract:  An agreement between the Coalition and a Contractor for the procurement of services.  
A formal contract consists of the core contract, plus all attachment(s). 
 
Contractor(s):  The entity(s) providing services under the contract.  
 
Evaluation Committee:  Committee responsible for reviewing each proposal and creating an 
analysis of proposals is the Executive Committee. 
 
Executive Committee:  Committee consisting of officers from the Board of the Coalition. 
 
Invoice:  A standardized form used by the Contractor to request payment from the Coalition.  
 
Proposal:  A document submitted by the Proposer in response to this RFP. 
 
Proposer:  A prospective entity that responds to this RFP. 
 
Procurement Manager:  Coalition employee designated by the Coalition to be responsible for 
managing the procurement process. (The Procurement Manager enforces performance of the 
competitive solicitation process and serves as a liaison between the Coalition and the Proposer). 
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SECTION 2:   Competitive Solicitation Process 
 
2.1 Contact Person 
 
The Procurement Manager responsible for this project is: 

   
Ted D. Culbertson 
Early Learning Coalition Pinellas County, Inc. 
5735 Rio Vista Drive 
Clearwater, FL 33760 
Phone: (727) 400-4426 
Fax (727) 548-1509 
 

 
2.2 Contractor Disqualification 
 
An entity or affiliate, who has been placed on a discriminatory vendor list, pursuant to Section 
287.134, FS, is disqualified from submitting a Proposal.  
 
Failure to have performed any contractual obligations with the Coalition in a manner satisfactory 
to the Coalition will be sufficient cause for disqualification. To be disqualified as a Proposer under 
this provision, the Proposer must have:  
 

a) Previously failed to adequately perform in a contract with the Coalition, been notified 
by the Coalition of the unsatisfactory performance and failed to correct the 
inadequate performance to the satisfaction of the Coalition; or 

 
b) Had a contract terminated by the Coalition, by any State agency, or by any other 

organization for cause.  
 

 
2.3 Limitations on Contacting Coalition Personnel  
 
Proposers are prohibited from contacting Coalition personnel or Coalition Board Members 
regarding this solicitation other than the contact person identified in Paragraph 2.1 of this 
document. Any occurrence of a violation may result in the disqualification of the Proposer. 
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2.4 Schedule of Events and Deadlines  
 
*All times are Eastern Standard Time (EST) unless otherwise noted 

 
 

Activity 
 

Date 
 

Time 
 

Address 
 

 
RFP Advertised 

 
March 25 – April 24, 
2015 

 
N/A 

Notice to be posted on ELC 
website, www.elcpinellas.net  

Deadline for Receipt of 
Questions (solely via e-
mail) 
 

 
April 6, 2015 

 
4:30 PM 

Early Learning Coalition of Pinellas County 
Attn: Ted Culbertson 
5735 Rio Vista Drive 
Clearwater, Florida 33760 
tculbertson@elcpinellas.net 

Deadline for Answers to 
Respondent Questions 
(solely via e-mail) 
 

 
April 13, 2015 

 
4:30 PM 

 
E-Mail –tculbertson@elcpinellas.net  

Deadline for Receipt of 
Sealed Proposals (No 
Exceptions) 
 

 
April 24, 2015 

 
4:30PM 

Early Learning Coalition of Pinellas County 
Attn: Ted Culbertson 
5735 Rio Vista Drive 
Clearwater, Florida 33760 
(727) 400-4426 

 
Opening of proposals 

 
April 27, 2015 

 
NA 

 
Early Learning Coalition of Pinellas County 
5735 Rio Vista Drive 
Clearwater, Florida 33760 
 

 
Committee discussion 
and recommendation of 
the selected firm 

 

 
May 19, 2015 

 
5:00PM 

 
Early Learning Coalition of Pinellas County 
5735 Rio Vista Drive 
Clearwater, Florida 33760 
 

 
Board Approval 

 
May 26, 2015 

 
N/A 

Early Learning Coalition of Pinellas County 
ELC Office and ELC 
Website, www.elcpinellas.net   

 
Effective Date of Contract 

 
June 1, 2015 

 
N/A 

 
N/A 

 
* The Coalition reserves the right to adjust the schedule when it is in the best interest of the 

Coalition or to extend any published deadline in this RFP upon notification to those who have submitted a 
Proposal. 

 
 

2.5 
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Notice of Intent to Submit a Proposal   
 
Proposers are requested to submit a Notice of Intent to Submit a Proposal Form (Attachment B) 
bearing the original signature of an authorized agent of Proposer no later than April 1, 2015 at 
4:30 p.m. (EST) to the address listed in Section 2.1 above. The purpose of the Notice of Intent is 
to provide the Coalition with the proper address and contact person for each Proposer so that 
any notices of action or changes can be forwarded appropriately.  
 
Information regarding any addenda to the solicitation and copies of written Coalition responses to 
questions resulting in clarifications or addenda to the solicitation, will only be sent to those 
prospective Contractors submitting a Notice of Intent to Submit a Proposal and other interested 
persons who request, in writing, copies of the solicitation and other procurement information 
which is sent out regarding the solicitation.   
 
The form of Notice of Intent to Submit a Proposal Form is attached hereto as Attachment B.  
Individuals who submit Notices of Intent shall receive a copy of all (1) responses to written 
inquiries and (2) changes to the solicitation.  Failure to submit a Notice of Intent by the deadline 
may result in discontinuation of notices about this RFP. (Note: Failure to submit the Notice of 
Intent to Submit a Proposal or written request by a Proposer does not prevent the Proposer from 
responding to a solicitation unless otherwise stated in the solicitation.)   
 

 
2.6  Inquiries  
 
Only written inquiries may be submitted. Questions must be forwarded in writing, to Ted 
Culbertson at The Early Learning Coalition of Pinellas County, Inc., 5735 Rio Vista Drive, 
Clearwater, Florida 33760 or by e-mail to tculbertson@elcpinellas.net on or before 4:30 PM 
(EST) April 13, 2015 to ensure that sufficient analysis can be made before answers are 
supplied. Written responses to questions will be posted on the Coalition’s website 
at www.elcpinellas.net and only sent to those Proposers submitting a written Notice of Intent via 
mail services. 

 
2.7 Acceptance/Rejection of Proposals and Waiver of Minor Irregularities   
 
Proposals must be received by the Coalition no later than 4:30PM on April 24, 2015, at The 
Early Learning Coalition, 5735 Rio Vista Drive, Clearwater, Florida 33760.  Any Proposal 
submitted shall remain valid for a minimum of ninety (90) days after the proposal due date.  No 
changes, modifications, or additions to the Proposals submitted after the Proposal opening will 
be accepted by or be binding on the Coalition.  
 
Proposals not received at either the specified location, or by the specified date and time, or both, 
will be rejected and returned unopened to the Proposer by the Coalition. The Coalition will retain 
one unopened copy for use in the event of a dispute. 

 
Right to Waive Minor Irregularities Statement: The Coalition reserves the right to reject any 
and all Proposals or to waive minor irregularities when to do so would be in the best interest of 
the Coalition.  A minor irregularity is defined as a variation from the Information Technology 
Services terms and conditions which does not affect the price of the Proposal, or give the 
Proposer an advantage or benefit not enjoyed by other Proposers, or does not adversely impact 
the interest of the Coalition.  At its option, the Coalition may correct minor irregularities but is 
under no obligation to do so whatsoever. 
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2.8 Notice of Intent to Award 
 
The Contract shall be awarded to the responsible and responsive Proposer whose Proposal is 
determined to be the most advantageous to the Coalition, taking into consideration cost and 
technical merits.  The notice shall be posted at the Coalition office and the Coalition 
website, www.elcpinellas.net . 

 
SECTION 3:   Minimum Requirements 
 
3.1 General Statement  

 
The Contractor will provide onsite preventative maintenance for the Coalition’s network software 
and hardware components including security, backups, updates to software and performance 
modification of hard drives.   

 
3.2 Programmatic Authority 
 
The Coalition operates under the authorities of: 
 

• School Readiness -- Chapter 1002 Florida Statutes 
• Procurement of Personal Property and Services, Chapter 287, Florida Statutes 

 
 
3.3       Scope of Service   
 
The existing Coalition computer network consists of one (1) main office location and two satellite 
locations all of which are located within Pinellas County. The main office location at 5735 Rio 
Vista Drive in Clearwater serves as the central hub for the network. The Coalition’s Internet 
connection is located at this site as are the servers for the network. The satellite offices located 
at 8550 Ulmerton Road Suite 130 Largo, FL 33771 and 691 43rd Street South, St. Petersburg, FL 
33711 have Coalition supported internet connections. 
 
The existing computer infrastructure is a single-domain network with both Microsoft windows 
2003 and Microsoft Windows 2008. There are several on-site servers that perform the following 
functions: ADS, Domain Controller that is our Printer and file server, E-mail Exchange Server, 
EFS Database Server, Terminal Services Server, Paxton Net 2 Access Control Pro V4.27 
Security system, Vivotek ST7501 LiveClient V1.6, Spiceworks Ticket system 
V7.2, FileBound a web-based document management server. The Coalition uses Symantec 
Backup exec with a LTO Tape Library.  
 
3.4       Task List  

 
Maintenance: 

Server 
 Install an iSANS by Cybernetics 1000 Series 
 Configure a virtual environment using VMware VSphere Essentials Plus support for 

up to 3x hosts and one year of production level support 
 Move our EFS database to the virtual environment 
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 Reconfigure our backup system moving it to a NAS 1X Synology Rackstation 
RS2414RP+using Shadow Protect (7 server licenses) 

 Install Cison Meraki MX80 security Appliance with 3-year advanced security license 
 Setup a solution for offsite point-in-time backup, Disaster Recovery, 

Redundancy/Failover using StorageCraft imageManager 
 Upgrade memory of three of our Dell PowerEdge R710 servers to maximum 

capacity, 36x 16GB DDR3 pc3-10600 ECC memory (192 GB), 3x Intel X520-DA2 
10Gb network adapter 

 Upgrade the processor in One Dell PowerEdge R710, 2x Intel X5660 processors  
(6-core, 2.8 GHz) 

 Update antivirus and anti-malware, spam ware software, check the antivirus 
definition date to ensure that all scheduled updates have been performed properly 
and effectively.  
o Perform updates as required.  
o If spy ware and viruses are detected, perform the services necessary to eliminate 

these files, if time allows, or ensure a corrective action plan as appropriate.  
o Minor issues can be addressed during preventative maintenance; more complex 

issues may need to be scheduled for future action. 
 Provide Proactive Network Monitoring Solution 
 Maintain all servers including preventative maintenance such as perform all critical 

Microsoft Windows updates, disk space checkup, and review the event logs to 
determine any potential problems. Follow this step with a corrective action plan as 
appropriate. 

 Maintain network connectivity at all locations 
 Maintain Email server and spam Filtering Systems 
 Manage two wireless network routers 
 Issue ticketing and help desk services for company employees 
 

 
3.5       Assessment Services: 

 
Level One Assessment: 

 Provide documentation on the business practices and the technology of the 
organization. Enough information is exchanged for contractor to determine 
basic business functions, the current technical environment, the current 
technical constraints, and the strengths and weaknesses of the Coalition's 
technical architecture, to allow recommendations and action plans to be 
formulated. 
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Level Two Assessment: 
 Current Technical Infrastructure: Each piece of Network equipment is 

assessed and a detail list of components and software are compiled to 
support technical troubleshooting. 

 Current Shared Resources: Requires that all network structures be 
diagrammed to show each component and their interaction and identify which 
workstations have access to which device. 

 Information Resource Management Inventory Needs: A document identifying 
any additional needs that the organization may have. This includes software 
license upgrades, security, recovery, or peripherals. 

3.6       Security: 
 Monitor network for unauthorized access 
 Maintain and update firewalls 
 Provide secure remote access 
 Adhere to confidentiality agreement wherein the contractor cannot disclose 

network or any data related details to any third party 
3.7       Support: 

 Configure new servers as needed 
 Setup network printers / scanners / copiers 
 Submit a monthly detailed service request report 
 Utilize Service Desk/Ticket Management System 
 Attend monthly contractor meetings and ad-hoc meetings to plan upgrades to 

network and software packages as needed 
 Maintain Business Continuity / Disaster recovery plans and test 

 
3.8       Task Limits 

 
• The Contractor shall not subcontract out any part of this Contract without prior approval by 

the Coalition. 
• The Contractor is not authorized to make purchases on behalf of the Coalition without prior 

approval. 
 
 

3.9       Staffing Levels 
 

There is no specific number of staff required to perform the work. However the preferred 
Contractor will have sufficient staff to expand or contract as needed for additional projects. The 
Contractor should have enough staff to handle emergency and special situations, with minimum 
down time for the Coalition.  
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3.10     Professional Qualifications 
 
The Coalition’s technology infrastructure is based off the Microsoft Windows 2003 & 2008. 
Contractors are required to have staff proficient in Microsoft environment as evidenced through 
certifications.  Preferred certifications A+ Certification, CCNA, MCP, MCSA, MCSE, and 
VMware.  
 
 
3.11     Subcontractors 
 
No part of this Contract may be subcontracted by the Contractor without written approval by the 
Coalition. In the event that services beyond the scope of the Contractor are requested by the 
Coalition, the Contractor may request permission to subcontract services. 

 
Subcontracting shall in no way relieve the Contractor of any responsibility for performance of its 
duties under the terms of the contract.  

 
 

3.12 Service Delivery Location  
 
Services solicited through this RFP process will be provided at the Coalition Headquarters 
located at 5735 Rio Vista Drive, Clearwater, FL as well as the two (2) satellite offices located at 
the Largo and St. Petersburg addresses.  

 
3.13 Service Times  
 
Services must be available during normal business hours, Monday through Friday 7:00 AM to 
5:00 PM.   Emergency calls should be responded to within one (1) hour of initial call.   To ensure 
continuation of services for the ELC, emergency services must be completed within 24 hours of 
service call to selected Contractor.  

 
3.14 Service Unit 

 
A service unit shall consist of 1 hour performing the duties in the Contract.  

 
 

3.15 Reports 
 
The Contractor shall submit the following report by paper or e-mail:  

 
• Monthly report of service units utilized and services performed by the Contractor.  

 
 

3.16 Records and Documentation  
 
The Contractor shall maintain documentation of the Coalition’s technology infrastructure. 
Documentation shall consist of router/hub/switch configurations, network settings for desktop 
computers, servers, and copiers/printers, software serial numbers, and other relevant 
information. The Contractor shall also maintain preventative and service maintenance logs.  
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3.17 Contractor Unique Activities 
 

• The Contractor agrees to use appropriate safeguards to prevent use or disclosure of 
confidential data other than as provided for by the Contract. 

• The Contractor recognizes its responsibility for maintaining the integrity and security of 
Coalition electronic data. 

• The Contractor agrees to support, be actively involved in, and cooperate with Coalition 
technology personnel in the assignment of tasks and activities to be performed under the 
Contract.  

• All service pack releases, updates and server maintenance must be performed during 
non-working hours. 

 
3.18 Coalition Obligations  
 
The Coalition Information Technology Liaison shall assist the Contractor in scheduling and 
prioritizing the duties and functions of the Contract as applicable. The Contractor shall identify 
key tasks and activities to be performed on a weekly basis and communicate those tasks to the 
Information Technology Liaison.  

 
3.19 Coalition Determinations  
 
• The Coalition has final authority over approving quality and acceptability of service units. 
• The Coalition has final authority over determining the acceptability of Contractor technology 

documentation and service logs. 
• The Coalition has final authority in expansion or consolidation of services and/or locations.  

The Contractor must be able to allow for structured project management to coordinate these 
situations with other Contractors and Coalition staff. 

 
3.20 Monitoring and Performance Evaluation Methodology 
 
The successful Contractor will be monitored in accordance with existing Coalition procedures.  
By execution of any contract which results from this solicitation, the successful Contractor hereby 
acknowledges and agrees that its performance under the Contract must meet the standards set 
forth in Florida Statutes, and will be bound by the conditions in this paragraph.  If the successful 
Contractor fails to meet these standards, the Coalition, at its exclusive option, may allow up to 
three (3) months to comply with the standards.  If the Coalition affords the successful Contractor 
an opportunity to achieve compliance, and the successful Contractor fails to achieve compliance 
within the specified time frame, the Coalition may terminate the Contract in the absence of any 
extenuating or mitigating circumstances. The determination of the extenuating or mitigating 
circumstances is the exclusive determination of the Coalition. 

 
 

SECTION 4: Financial Specifications 
 
4.1 Funding Source   
 
The specific funding sources for federal as well as state general revenue are available upon 
request.   

 
4.2 Invoicing and Payment of Invoices  
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• Any contract issued as a result of this RFP will be based upon contractual payments made 

on a monthly basis. 
• The Coalition intends to allow the selected Proposer to utilize their own invoice/form.  All 

samples of invoices and/or forms to be used during the Contract period must be provided as 
an attachment to the Proposal. 

• Invoice approval and Contractor payment after review of Contract deliverables.   
• Scheduled payments will be based on net 30 day terms. 
• Invoices must include detailed supporting documentation of all expenses/amounts that are to 

be reimbursed. 
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SECTION 5: Instructions to Prospective Proposers to the Solicitation  
 
Proposers must submit two (2) originals (clearly marked as such), four (4) copies, and an 
electronic version of their Proposal. Proposals must have all pages and attachments numbered 
or lettered as appropriate.  All signatures are to be in BLUE ink. 
 
Proposers are to provide the narrative information requested in each section below.  Proposals 
may not be longer than 13 pages in length, single sided on 8.5 by 11 inch white paper using a 
minimum of 12-point font.  Each section is to begin on a separate page.  Required forms and 
mandatory attachments are not included in the page count.   
 
For ease in translating the successful Proposal into a contract statement of work, all Proposals 
are to be written in the INDICATIVE (will, shall) rather than the SUBJUNCTIVE (may, could). 
 
When preparing the Proposal please note that clear and concise answers are preferred.  Except 
within the Proposal abstract, do not repeat statements or ideas within the text of the Proposal.  
Referring the reviewer to another section of the Proposal for other information is preferred rather 
than repeating the information.   
 
The prospective Contractor will be requested to include the following information in its Response 
to the solicitation: 

 
o Proposal Cover Page.  Each copy of the Proposal should have a cover page;  Use 

Attachment A 
o Proposal Abstract – maximum 2 pages 
o Budget Summary – maximum 2 pages 
o Statement of Work – maximum 7 pages 

 Organization Experience, Capabilities and Support 
 Services and Program Design 

o Staffing – maximum 2 pages, not including resumes 
o Mandatory Attachments 

 
PROPOSAL ABSTRACT [maximum 2 pages] 
 
Please provide a brief narrative to include: 
 

o Vision of what the Proposal will generally accomplish. 
o List the number of employees and their planned responsibilities.   
o Highlight how the Proposal will serve the Coalition and contribute to accomplishing 

Coalition goals.. Describe any innovative approaches planned. 
 
BUDGET SUMMARY [maximum 2 pages] 
 

o The budget must include all costs being requested.  All costs must be allowable, 
necessary, reasonable, and allocable as defined in OMB Circular A-133.  

 
o Enumerate specific budget items. Salaries are to be expressed as hourly figures per 

individual.  For all costs other than salary and fringes for staff, provide a detailed 
methodology of how the amount was determined.  If an indirect cost rate is being used, 
give the basis for this rate and provide documentation of the approved indirect rate. 
Coalition reserves the right to request further documentation that supports any cost.    
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o Quantify any contributions the Proposer will be investing in the proposed program as 

described in the Statement of Work Subsection (c).  Include property, staff, services, 
facilities or third party in-kind (i.e., voluntary services or donations of supplies, equipment, 
or space) contributions.   

 
o Budget should include cost projections for first, second and third years of renewal should 

the Coalition so opt for renewal after the initial term of the Contract.  The statement of 
work and terms and conditions under which the contractual services will be provided will 
remain identical to those contained in the first year of the Contract.  

 
 
STATEMENT OF WORK {maximum 7 pages} 
 
Organizational Experience, Capabilities and Support  

 
o Provide information relative to previous experience in operating and administering IT 

functions.  In preparing the response, please reference the two most similar projects 
previously or currently undertaken by the organization and the extent to which these 
projects achieved performance objectives. 

• Describe the project 
• Provide a contact name and phone number  
 

o Additionally, organizations that possess the demonstrated ability to perform successfully 
under the terms and conditions of a proposed contract will have the best chance of being 
selected.  Please briefly describe whether the organization has: 

• Adequate financial resources or the ability to obtain them to deliver the proposed 
services or repay any disallowed costs 

• The ability to meet the design specifications at a reasonable cost 
• A satisfactory record of past performance 
• A satisfactory record of integrity, business ethics, and fiscal accountability 
• The necessary organizational experience, accounting and operational controls 
• The technical skills to perform the work. 

 
o Provide information relative to the organization’s capability to provide value-added IT 

services.  In preparing the response, please identify the key features of the services and 
its comparative advantages over services offered by competitors designed to achieve the 
same performance objectives. 

 
o Provide information relative to the organization’s support to ensure success.  In preparing 

the response, please consider the resources that are critical to the success of the 
Proposal.  We are most interested in the specific resources that the organization will 
contribute including the priority this Contract has for the organization. 

 
Services and Program Design 
 
o For each service, please describe in table format: 

• The methodology for providing this service to all seven counties.  How is service 
delivery structured? 

• Assurances related to system downtime and priority in handling system as well 
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as user issues that may occur 
• Policies and procedures that will be utilized to address timeliness in responding 

to work tickets, problems, or requests 
• Any innovative approaches the organization may take to deliver the services  

 
 STAFFING [maximum 3 pages] 
 

o Describe the plan for staffing the proposed program.  In preparing the response, please 
consider the attributes required by the key individuals who will have the most 
responsibility.  Focus on enthusiasm, skills, knowledge, and commitment.  We are most 
interested in: 

• The names and job titles of the key staff that will be assigned to work on the 
network and how such staff will be selected 

• Why these specific individuals or, if not known, job titles are critical to project 
success 

• If a team approach to management is planned, how the strengths of these key 
individuals are complementary and not duplicative 

• The further assistance and expertise that will be made available by the 
organization to support these key individuals.  

• Provide copies of key staff resumes.  
 

In addition, employees funded 100% under a Coalition contract must spend 100% of their 
time on Coalition activities and are required to keep timesheets to document activity.  All 
staff having customer contact (regardless of time assigned to the project) must undergo and 
pass a background investigation prior to hiring. Provide a statement that the organization 
understands and will abide by both of these requirements.  

  

MANDATORY ATTACHMENTS 
 

• Proposal Cover Page 
• Acceptance of Contract Terms 
• Statement of No-Involvement 
• Assurances 
• Federal Debarment/Suspension 
• Lobbying Certification 
• Insurance Certification 
• Drug Free Workplace Certification 
• Public Entity-Crimes 
• Non-Discrimination Statement 
• Conflict of Interest Questionnaire 
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5.6 Required Proposers' Statements or Certifications 
 

(a) Acceptance of Contract Terms and Conditions. The Proposal must include a signed 
statement indicating acceptance of each and every term and condition of provisions of 
service as specified in the solicitation and contained in the form of contract. 

(b) Statement of No Involvement. The Proposal must include a signed statement indicating 
that neither the prospective Contractor nor any person with an interest in the firm had a 
noncompetitive contract involving any of the preliminary work, such as the feasibility study 
or preparation of the solicitation.  

 
5.7 State of Florida Public Entity Crime Statement 

 
As required by section 287.133, Florida Statutes (F.S.), the following restrictions are placed on 
the ability of persons convicted of public entity crimes to transact business with the  Coalition: 
When a person or affiliate has been placed on the convicted vendor list following a conviction for 
a public entity crime, he/she may not submit a bid on a contract to provide  any goods or services 
to a public entity, may not submit a bid on a contract with a public  entity for the construction or 
repair of a public building or public work, may not submit bids on leases of real property to a 
public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or 
consultant under a contract with any public entity, and may not transact business with any public 
entity in excess of the threshold amount provided in section 287.017, F.S., for CATEGORY TWO 
for a period of thirty-six (36) months from the date of being placed on the convicted vendor list.  
Any bid or Proposal received from a person or affiliate who has been placed on the convicted 
vendor list shall be rejected by the Coalition as an unresponsive bid or Proposal and shall not be 
further evaluated. 

 
5.8 Trade Secrets   

 
The Coalition will attempt to afford protection from disclosure of any trade secret as defined in 
section 812.081, Florida Statutes (F.S.), where identified as such in the Proposal, to the extent 
permitted under section 815.04, F.S., and Chapter 119, F.S.  Any Proposer acknowledges, 
however, that the protection afforded by section 815.04, F.S., is incomplete, and it is hereby 
agreed by the Proposer and the Coalition that no right or remedy for damages arises from any 
disclosure. 

 
5.9 Cost of Preparation of Proposal  

 
The Coalition is not liable for any costs incurred by a Proposer responding to this solicitation. 

 
5.10 Number of Copies Required  

 
Proposers must submit two (2) originals (clearly marked as such), four (4) copies, and an 
electronic version of their Proposal. Proposals must have all pages and attachments numbered 
or lettered as appropriate.  All signatures are to be in BLUE ink.  The two (2) original Proposals 
must contain an original signature of an official of the Proposer who is authorized to bind the 
Proposer to their Proposal. 

 
5.11 How to Submit a Proposal 

 
(a) Any Proposal must be received by the Coalition by the deadlines set forth in the calendar 
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of events. Late Proposals will not be accepted.  The Proposer may choose, and is 
responsible for, the method of delivery to the Coalition except that facsimiles or electronic 
transmissions will not be accepted at any time. 

(b) Place only one copy of the Proposal in each envelope. 
(c) Clearly mark the envelope PROPOSAL and any other identifying information that may be 

helpful to the Coalition. 
(d) Each envelope is to be sealed and addressed to: 

 
Ted Culbertson 

Early Learning Coalition of Pinellas County, Inc. 
5735 Rio Vista Drive 
Clearwater, FL 33760 

Phone: (727) 400-4426 
Fax (727) 548-1509 
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SECTION 6: Proposal Review 
 
Proposals submitted in response to this RFP will be reviewed and given a numerical score.  The 
Evaluation Committee will make recommendations to the Executive Committee.  The Executive 
Committee shall make the final decision on approval of Proposals.  Proposals that are approved 
by the Coalition’s Executive Committee will be eligible for contract negotiation subject to the 
availability of funds.  The approval of the Executive Committee provides approval for only the 
Contractor’s concept and the total funding amount that may be contracted.  It does not provide 
approval for any unit cost(s) or for any specific terms and conditions.  Representatives of the 
Proposer and the Coalition staff will negotiate these details after a full review and discussion of 
the proposed services and costs.  
 
The Coalition has the responsibility of ensuring that contracted costs are both necessary and 
reasonable.  Some provisions may be made in the Contract for movement of funding among line 
items within cost categories.  Contractors will be required to maintain records sufficient to 
account for all expenditures.  All Proposals are subject to negotiation by the Coalition. 
 
6.1 Limitations 
 
This RFP does not commit the Coalition to award a contract, to pay any costs incurred in the 
presentation of a Proposal to this request, or to procure or contract for services or supplies.   
The Coalition reserves the right to accept or reject any or all Proposals received as a result of 
this request; to negotiate with all qualified sources for additional services, slots, or budget line 
items or to cancel in part, or in its entirety, this RFP if it is in the best interest of the Coalition.   
The Chief Financial Officer may require the successful Proposers selected to participate in 
negotiations to submit price/cost, technical, or other revisions of their Proposals in writing that 
may result from negotiations. 
 
6.2 Appeal Procedures 
 
In accordance with applicable regulations, Proposers who are denied funding have the right to 
appeal.  The following steps must be taken for organizations to appeal funding decisions. 
 
• Submit a letter within three (3) business days from the date of the Contract award to the 

Chief Executive Officer of The Early Learning Coalition of Pinellas County, Inc., stating that 
an appeal to the Contract award is being filed and the specific reasons for that appeal based 
on the 4 criteria below: 
 

(a) Clear and substantial error or misstated facts by the review team upon which  
the decision was made  

(b) Unfair competition or conflict of interest in decision making process 
(c) Any illegal or improper act or violation of law 
(d) Other legal basis on grounds that may substantially alter the Coalition’s  

decision 
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The Chief Executive Officer will review the appeal and respond within 10 business days. 
 
• In the event the Chief Executive Officer’s response is not satisfactory to the Proposer, an 

appeal to the Executive Committee may be requested.  The request must be provided in 
writing within 15 days from receipt of response from the Coalition to: 

 
ELC of Pinellas County 
Attention:  Board Chair 
5735 Rio Vista Drive 
Clearwater, FL 33760 

 
The appeal will be heard at a time set by the Coalition’s Board Chair after consultation with 
counsel. 

 
 

SECTION 7: CONTRACT & OTHER PROVISIONS 
 
7.1  Tied Bids 
 
In the case of tied bids, the Coalition reserves the right to make the award based on what it 
considers to be in the best interest of the Coalition 
 
7.2 Contract 
 
The Coalition reserves the option to prepare and negotiate its own contract with the Proposer, 
giving due consideration to the stipulations of the Proposer’s contracts and associated legal 
documents.  Proposers should include with their submittal a copy of any proposed 
standard contract. 
 
7.3 Conflict of Interest 
 
The Proposer may become involved in situations in which a conflict of interest could occur due 
to individual or organizational activities within the Coalition.  The Proposer, by submitting a 
Proposal, is assuring the Coalition that his/her company, and/or subcontractors, is in 
compliance with all Federal, State, and Local conflict of interest laws, statutes, and regulations. 
 
 

SECTION 8: CONDITIONS APPLICABLE TO ALL PROPOSALS 
 
The following conditions are applicable to all Proposals: 

 
1. Proposals submitted after the date and time stated on the proposal timeline will not be 

considered.  It is the Proposer’s responsibility to insure that their Proposal meets all 
submission requirements.   

 
2. The Coalition reserves the right to reject any and all Proposals, in whole or in part, which it 

considers not to be in its best interest. 
 
3. Non-conforming Proposals are subject to return without review; however, the Coalition 

reserves the right to waive informalities and minor irregularities in Proposals received.  
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4. Proposers are subject to applicable equal employment opportunity and affirmative action 

requirements. The Coalition reserves the right to request copies of the latest Affirmative 
Action and Equal Employment Opportunity reports. 

 
5. If a Proposer wishes to submit a Proposal in collaboration with other partners to provide 

components of the required items, only one Proposal shall be submitted.  An example to 
demonstrate the collaboration may be in the form of a Memorandum of Understanding. 

 
6. No Proposal will be considered if: 
 

• The Proposer has been disbarred by an action of any governmental agency; or 
• The Proposer's previous contracts with the Coalition have been canceled for cause; or 
• The Proposer has not complied with an official order of any agency of the State of 

Florida or the United States Department of Labor to repay disallowed costs incurred 
during its conduct of projects or services; or 

• The Proposer has any record of public entity crimes; or 
• For any cause the Proposer is determined irresponsible.  

 
7. Respondents to this solicitation or persons acting on their behalf may not contact, between 

the release of the solicitation and the end of the 72-hour period following the agency posting 
the notice of intended award, excluding Saturdays, Sundays, and state holidays, any 
employee or officer of the executive or legislative branch concerning any aspect of this 
solicitation, except in writing to the procurement officer or as provided in the solicitation 
documents. Violation of this provision may be grounds for rejecting a response. 
 

8. Coalition may reject any and all Proposals.  No guarantees, expressed or implied, are made 
by Coalition or its agents as to the availability of funds.   The Coalition assumes no liability 
for any expenses incurred in connection with the preparation of Proposals to this RFP.  

 
9. By submission of this Proposal, the Proposer certifies that in connection with this Proposal: 

• The fees or costs in the Proposal have been arrived at independently without 
consultation, communication, or agreement with any other Proposer, or with any 
competitor for the purpose of restricting competition, as to any matter relating to such 
fees; and 

• No attempt has been made or will be made by the Proposer to induce any other person 
or firm to submit a Proposal for the purpose of limiting or restricting competition. 

 
10. Each person signing the Proposal certifies that: 

• He/she is the person in the Proposer’s organization legally responsible, within that 
organization, for the decision as to the prices or costs being offered in the Proposal and 
that he/she has not participated in any action contrary to (1) and (2) above; or 

• He/she is not the person in the Proposer’s organization legally responsible, within that 
organization, for the decision as to the prices or costs being offered in the Proposal; 
however, that he/she has been duly authorized in writing, with a copy attached, to act as 
agent for the persons legally responsible for such decision, and certifies that such 
persons have not participated, and will not participate, in any action contrary to (1) and 
(2) above. 
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11. Affirmative action in program planning, customer recruitment and placement, and staffing 
administration at all levels of Coalition activities shall be required to alleviate the effects of 
past discrimination including, but not limited to occupational segregation resulting in 
earnings differential between the sexes.  Minority or female owned businesses and 
community-based organizations are encouraged to apply when economically feasible.  No 
individual shall be excluded from participation in, denied the benefits of, subjected to 
discrimination under, or denied employment in the administration because of race, color, 
religion, sex, national origin, age, handicap, or political affiliation or belief.   

 
12. Contractors must maintain a drug-free workplace for employees. 

 
13. All employees of the Contractor with access to data related to the Early Learning Coalition of 

Pinellas County Inc. will be considered has employees holding Positions of Special Trust 
and must have a minimum of a Level II background screen on file. 

 
14. All employees of the Contractor with access to data related to the Early Learning Coalition of 

Pinellas County, Inc. must sign the Florida’s Office of Early Learning Data Security 
agreement. 
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ATTACHMENT A 
PROPOSAL COVER PAGE 

 
1. Name of Organization:           

2. Address:             

3. Telephone Number:           

4. Contact Person:            

5. Federal Employer ID No.:          

6. The Proposers organization operates as:  an individual,  a partnership,  a public agency 
(specify):      a corporation incorporated under the laws of the 
State of      other (specify):     

 
7. Check to indicate if the organization is:  community-based organization (CBO)  

 minority-owned enterprise     female-owned enterprise    faith-based organization 
 
8. The Proposer’s organization operates on:  not-for-profit  profit basis 
 
9. The Proposer certifies  without exception,  with exception, as explained on the attached, that: 

a. It has no outstanding liens, claims, debts, judgments, or litigation pending against it, which would 
materially affect its programmatic or financial abilities to implement and carry out its proposed 
program; 

b. It has not complied with an official order of any agency of the State of Florida, or the United 
States Department of Labor to repay disallowed costs incurred during its conduct of projects or 
services; 

c. It is current in its payment of applicable federal, state, and local taxes; 
d. It is free and clear of any disallowed audited costs; 
e. Its costs and pricing data submitted with this Proposal are representative of only those 

reasonable, allowable, and allocable costs necessary for carrying out IT responsibilities; 
f. It will comply with the assurances attached to this RFP. 
g. It is authorized to submit this Proposal in accordance with the policies of its governing body; and 
h. The attached certifications for suspended or debarred, lobbying, and the organization’s 

authorized person has signed assurances. 
 

By my signature, I am empowered and can act on behalf of the proposing organization in submitting this 
proposal.  If I am not the person in the Proposer’s organization who is legally responsible, within that 
organization, for the decision as to the prices or costs being offered in the Proposal; I have been duly 
authorized in writing, with a copy attached, to act as agent for the person legally responsible for such 
decision.  I certify that the information contained herein is true and correct to the best of my knowledge, 
and that the offer contained herein is true and correct to the best of my knowledge, and that the offer 
contained herein is firm and valid for a period not to exceed 90 days from this Proposal’s date. 
 

 

Organization 

 

Name of Certifying Official    Signature   Date   
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ATTACHMENT B  
Notice of Intent to Submit a Response 

 
 
Title of Response _________________________________________________________________  
 
 
RFP #__________________________________________________________________________ 
 
 
Prospective Contractor's Name______________________________________________________ 
 
 
Contact Person_____________________________________Title__________________________ 
 
 
Address________________________________________________________________________ 
 
 
City, County, State, Zip Code________________________________________________________ 
 
 
Contact Phone No.___________________________________ 
 
 
 
Project Director Name         
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ATTACHMENT C  

Proposals Rating Criteria 

REQUEST FOR PROPOSALS # ___________         

Name of Organization for response which is subject of this review:     

SCORING CRITERIA AND PROCEDURE 

 
Section A: FATAL CRITERIA on the rating sheet list the mandatory requirements of this RFP. 
Failure to comply with all mandatory requirements will render a Proposal non-responsive and 
ineligible for further evaluation. 

Section B - D: NON FATAL CRITERIA contains evaluation criteria and indicators to assess the 
degree to which the Proposer meets the criteria. Proposer's responses to each criterion will be 
individually assessed and awarded a point value as follows: 

 
1. Exceptional (3 points): Exceeds minimum requirements; demonstrates superior 

understanding of the project, exhibits clarity in presentation, and organizational and 
programmatic capability. Includes creativity and innovative ideas and strategies to 
accomplish goals and objectives. 

2. Adequate (2 points): Meets minimum requirements; demonstrates understanding of the 
project, presents organizational and programmatic information in a manner that can be 
comprehended. 

3. Poor (1 point): Falls below minimum requirements; demonstrates insufficient understanding 
of the project, organizational and programmatic capability is not clearly presented. 

4. Omitted (0 points): Not included in response as required and Proposer fails to provide an 
adequate justification for the omission. 

 
The scores of each Evaluation Committee member for each Proposal will be averaged to assign 
one score to each response. Upon conclusion of the rating process, the Evaluation Committee 
will make its recommendation to the Executive Committee.  
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ATTACHMENT D 

 
 

EVALUATION CRITERIA POINTS COMMENTS 

Proposal Responsiveness – FATAL CRITERIA   
1. Were two signed originals and four copies of 

proposal submitted on or before deadline in 
RFP? 

 
__yes __no 

 

2. Were required attachments provided? 
 

a) Proposal Cover Page 
b) Acceptance of Contract Terms 
c) Statement of No-Involvement 
d) Assurances 
e) Federal Debarment/Suspension 
f) Lobbying Certification 
g) Insurance Certification 
h) Drug Free Workplace Certification 
i) Public Entity-Crimes 
j) Non-Discrimination Statement 
k) Conflict of Interest Questionnaire 
 

 
 
__yes __no 
__yes __no 
__yes __no 
__yes __no 
__yes __no 
__yes __no 
__yes __no 
__yes __no 
__yes __no 
__yes __no 
__yes __no 
 

 

c) Were proposal format instructions followed? __yes __no  
If the response to any question above is “no”, Proposal is deemed non-responsive, and no further 
review will occur. 
NON-FATAL CRITERIA BELOW: 
1. Proposal Abstract (12 points max) 

• Vision of what the Proposal will generally 
accomplish. 

• List the number of employees and their 
planned responsibilities.   

• Highlight how the Proposal will better serve 
the Coalition. Describe any innovative 
approaches planned. 

• Did the Proposer exceed the 2 page 
maximum? 
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2. Budget (12 points max) 
• Budget methodology clearly explains and 

justifies proposed expenditures 
• Specific budget items and total cost for 

requested services are reasonable 
• Projections for first and second year of 

renewal are detailed clearly 
• Did the Proposer exceed the maximum 2 

pages? 

  

3. Statement of Work                                           
(42 points max) 

Organizational Experience: 
• Satisfactory record of past performance 

in delivering similar IT services 
including multiple locations with varying 
needs 

• Adequate financial resources or the 
ability to obtain them to deliver the 
proposed services or repay any 
disallowed costs 

• The ability to meet the design 
specifications at a reasonable cost 

• A satisfactory record of integrity, 
business ethics, and fiscal 
accountability 

• The necessary organizational 
experience, accounting and operational 
controls 

• The technical skills to perform the 
work. 

• Value-added IT services outlined 
• Did the Proposer provide information 

concerning specific resources and the 
priority of this contract? 

Services and Program Design: 
• Did the Proposer provide a table with 

their methodology and service delivery 
structure? 

• Assurances related to system downtime 
are clearly outlined and adequately 
address organizational needs 

• Service delivery approach, inclusive of 
policies and procedures, adequately 
address timeliness in handling system 
and user issues 

General: 
• Statement of work demonstrates a 

thorough understanding of the services 
to be delivered. 

• Service delivery approach appears 
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effective and efficient 
• Did the Proposer exceed the 7 page 

maximum? 
 

4.   Staffing(9 points max) 
• Did the Proposer adequately outline 

their staffing plan? 
• Were resumes of key staff included with 

the proposal? 
• Did the Proposer exceed the maximum 

3 pages? 
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ATTACHMENT E 

 
Acceptance of Contract Terms and Conditions 

 
 

If we should be awarded this Contract, we will comply with all the terms and conditions specified 
in the Request for Proposals and contained in the Standard Contract. 
 
 
 
             
Signature of Authorized Official Date 
 
             
Name (print) Title (print) 
 
 
 
 
 
* An authorized official is an officer of the Proposer's organization who has legal authority to bind 
the Proposer to the provisions of the Proposal. This usually is the President, Chairman of the 
Board, Executive Director, or owner of the entity. A document establishing delegated authority 
must be included with the Proposal if signed by someone other than the President, Chairman, 
Executive Director, or owner. 
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ATTACHMENT F 

 
Statement of No Involvement 

 
 
 
 

I, __________________________________  , as an authorized representative of 
 
 ___________________________________ , certify that no member of this firm nor any person 
having interest in this firm has been awarded a Contract by the Early Learning Coalition of 
Pinellas County, Inc., on a noncompetitive basis to: 
 
 

a. Develop this Request for Proposal 
b. Perform a feasibility study concerning the scope of work 

contained in this RFP; or 
c. Develop a program similar to what is contained in this RFP. 
 
 
 

             
Signature of Authorized Official Date 
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ATTACHMENT G 
ASSURANCES 

 

THE CONTRACTOR ASSURES THAT: 
1. Contractor shall be liable to the Early Learning Coalition of Pinellas County, Inc. (Coalition) 

for any unauthorized costs expended in the operation of the services and for any disallowed 
costs incurred as a result of the Contractor expending funds not authorized under this 
Contract or in violation of the appropriate Federal or State statutes, regulations or 
guidelines.  Any funds requested for reimbursement by the Contractor that are determined 
by the Coalition, the Governor, or Department of Labor to be in violation of appropriate 
Federal and State statutes, regulations or guidelines shall be refunded and repaid to the 
Coalition by the Contractor.  If this Contract or Amendments thereto are still in effect, The 
Coalition shall withhold these monies from any allowable reimbursement request of the 
Contractor. 

 
2. The Contractor agrees to promptly repay the Coalition any amount previously paid to the 

Contractor by the Coalition, which is determined by final audit to be an unallowable cost or 
expenditure.  The Contractor shall repay the Coalition any funds found not to have been 
expended in accordance with federal and state regulations or any disallowed expenditure in 
the final resolution of the audit report.  The Contractor shall repay such amounts from funds 
received.  This provision is subject to any administrative or other legal procedures available 
to the Contractor. 

 
3. The Contractor shall be liable for prosecution under the criminal provision of the 18 U.S.C. 

665 for theft or embezzlement of Department of Labor and Employment Security (DLES) 
funds. 

 
4. The failure of the Coalition to strictly enforce any of the provisions of this Contract/ 

Modification, or to require strict performance by the Contractor of any of the provisions 
hereof, shall in no way be construed to be a waiver of such provisions or any other validity of 
this Contract or any part hereof, or waive the right of the Coalition to thereafter enforce each 
and every provision therein. 

 
5. The Contractor shall indemnify, defend and hold The Coalition harmless from all claims, 

suits, judgments or damages, including court costs and attorneys’ fees caused by the 
Contractor’s act or omission in the course of the operation of this Contract to the extent 
permitted by law.  Notwithstanding anything to the contrary contained herein, the Contractor 
does not hereby waive any of its sovereign immunity, and any obligation of the Contractor to 
indemnify, defend or hold harmless The Coalition, in accordance with the preceding 
paragraph, shall extend only to the limit, if any, permitted by Florida law, and shall be 
subject to the monetary limitations established by Section 768.28, Florida Statutes. 

 
6. The Coalition shall indemnify, defend and hold the Contractor harmless from all claims, 

suits, judgments or damages, including court costs and attorneys’ fees caused by the 
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Coalition’s negligent act or omission in the course of the operation of this Contract. 

 
7. The Florida’s Office of Early Learning requires that our local monitoring plan include fiscal 

monitoring of all Contractors.  The Finance Department also monitors the invoices for 
appropriateness of costs, timeliness of the submission related to the time that the 
expenditures were incurred, and overall accuracy of the invoice. 

 
8. The Coalition reserves the right not to pay if invoices are submitted more than sixty (60) 

days past the end of the month being invoiced.  Each June invoice must be received no later 
than July 15.  After this deadline, no reimbursement can be made for prior year’s expenses. 

 
9. The Contractor shall comply with the Coalition’ procedural instructions and policies. 

 
10. The Contractor shall maintain sufficient financial records to allow costs to be properly 

charged to the appropriate cost categories.   

 
11. The Contractor understands that modifications and/or revisions to the financial and/or 

program aspects of this Contract may be required as a result of changes in the Coalition’s 
funding allocations.  The Contractor understands and agrees that if either party desires to 
change or modify this Contract, the proposed changes shall be written documents executed 
by both parties. The Contractor understands that the written proposed changes shall be 
negotiated and shall become a written signed modification to the original Contract.  The 
Contractor further understands that the Coalition may amend this Contract to conform to 
those changes in any Federal or State Statute, Regulation, Procedural Instruction, and/or 
Executive Order relevant to this Contract or any amendment hereto.  No funds under this 
Contract may be used in support of any religious, anti-religious, or political activity. 

 
12. This Contract may not be modified, amended, canceled, extended or assigned orally without 

the express written consent of the Coalition or the Executive Director of the Coalition.  All 
modifications, amendments, cancellations, extensions and/or assignments must be reduced 
to writing and incorporated into an amendment hereto. 

 
13. All records pertinent to this Contract, including financial, audit and property, and supporting 

documentation, shall be retained for a period of three (3) years from the date of final 
payment of this Contract or until all audits are complete and findings on all claims have been 
finally resolved, whichever is the longer period of time.  If the Contractor is not able to retain 
the necessary records, such records shall be transferred to The Coalition, Inc. Such records 
shall be transmitted to the Coalition for acceptance in an acceptable condition for storage. 
 

14. Property purchased that has an expected normal life of one year or more shall be reported 
on the monthly financial report to the Coalition.  Records for nonexpendable property shall 
be retained for a period of three (3) years after final disposition of the property. 
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15. As a condition to the award of financial assistance, the Contractor assures that it will comply 

fully with the nondiscrimination and equal opportunity provisions of the Nontraditional 
Employment for Women Act of 1991; Title VI of the Civil Rights Act of 1964, as amended; 
Section 504 of the Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 
1975, as amended; Title IX of the Education Amendments of 1972, as amended and with all 
applicable requirements imposed by or pursuant to regulations implementing those laws, 
including, but not limited to 29 CFR part 34.  The United States has the right to seek judicial 
enforcement of this assurance.  

 
16. The Contractor assures that it will comply with 29 CFR Section 34.23 Dissemination of 

Policy and that initial and continuing notice shall be provided so that it does not discriminate 
on any prohibited ground against: applicants for employment, employees, and members of 
the public, including those with impaired vision or hearing, and unions or professional 
organizations holding collective bargaining or professional contracts with the recipient. 

 
17. The notice requirements imposed require, at a minimum, the notice be posted prominently in 

reasonable numbers and places, disseminated in internal memoranda and other written 
communications, included in handbooks or manuals, made available to each participant and 
made a part of the participant's file.  The notice shall be provided in appropriate formats to 
individuals with visual impairments.  Where notice has been given in an alternate format to a 
participant with a visual impairment, a record that such notice has been given shall be made 
a part of the participant's file. 

 
18. In accordance with Federal and State requirements, the posters listed below are to be 

displayed prominently at all State of Florida jurisdictions, including: 
• Equal Opportunity Is the Law (Spanish and English) 
• Equal Employment Opportunity Is the Law (Spanish and English) 
• Florida Law Prohibits Discrimination (Spanish and English) 

 
19. The Contractor shall orient new employees to their rights under nondiscrimination and equal 

opportunity provisions, including the right to file a complaint of discrimination with the 
recipient or the Directorate of Civil Rights. 

 
 
20. The Contractor assures that it will comply with Title 29 CFR Part 32.24, Data and 

Information Collection and Confidentiality, which require recipients to collect the data 
and maintain the records that the Directorate of Civil Rights finds necessary to 
determine recipient compliance with nondiscrimination and equal opportunity 
provisions.  Equal opportunity includes: 

• By race, ethnicity, gender, age, and "where known" disability status.  "Where known" 
is the standard applicable for compliance reporting under 29 CFR part 32.  For 
compliance purposes, it is necessary to know, not only the number of individuals who 
wish to identify themselves as individuals with disabilities, but also the number of 
individuals who are perceived by the recipient as being individuals with disabilities. 
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21. The Contractor understands that the Coalition shall assume no liability with respect to bodily 

injury, illness or any other damages or losses, or with respect to any claims arising out of 
any activity under this Contract whether concerning persons or property in the Contractor's 
organization or any third party. 

 
22. The Contractor shall not assign, delegate, or in any way transfer any of it’s' rights or 

responsibilities, or any part of the work and services as called for by this Contract without 
prior written approval of the Coalition. 

 
23. The Contractor understands that any contract approved to be subcontracted under this 

Contract shall be specified by written agreement and shall be subject to each provision of 
this Contract and all Federal, State, and local laws and regulations. 

 
24. The Coalition, Florida Office of Early Learning, the United States Secretary of Labor, the 

Inspector General of the United States Department of Labor, the U.S. Comptroller General, 
or their designated representatives shall have access and the authority to monitor, audit, 
examine and make excerpts, copies, or transcripts from records, including all contracts, 
invoices, materials, payrolls, records of personnel, conditions of employment, and other data 
relating to all matters covered by the Contract.  To carry out this function, officials shall have 
access to all matter covered by this Contract during regular business hours and at 
reasonable locations, including the Contractor's office or any other site at which the 
Contractor may operate, maintain offices, or keep books and records. 

 
25. The Contractor assures that an annual audit will follow the audit requirements of Florida 

Office of Early Learning Policy, The Single Audit Act of 1984 and the Federal Office of 
Management and Budget Circular A-133 and a copy of the audit furnished to the Coalition 
along with a statement explaining the effect that any findings have on any Federal or State 
funds.  The Contractor will follow the allowable cost/cost principles of the applicable Federal 
OMB Circular.  (Federal Office of Management and Budget Circular A-87 apply to 
government entities; Circular A-122 applies to non-profits.) 

 
26. The Contractor agrees to abide by Federal and State rules/regulations pertaining to patent 

rights with respect to any discovery or invention that arises or is developed in the course of 
or under such contract.  (as applicable).  If contracted, the Contractor agrees to comply with 
Federal patent rights. 

 
27. The Contractor will comply with requirements pertaining to copyrights (Contracts which 

involve the use of copyrighted materials or the development of copyrightable materials), 
627.420(h) (4) (ii), and will comply with requirements pertaining to rights to data, 627.420(h) 
(4) (iii).   The Coalition, and the Florida Office of Early Learning shall have unlimited rights to 
any data first produced or delivered under this Contract (Contracts which involve the 
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use/development of computer programs/applications, or the maintenance of databases or 
other computer data processing programs, including the inputting of data). 

 
28. The Contractor will adhere to and comply with the Coalition’s Complaint and Grievance 

Procedures, which have been approved by the Board and the Florida Office of Early 
Learning.   

 
29. The submittal of false information may be considered as fraud and any other breach of 

these Contract terms could result in the immediate termination of the Contract.  The 
Contractor is liable for the repayment of funds that were paid by the Coalition for reported 
performance, or other compensation for services or expenses subsequently determined to 
be invalid.  Repayment may be by deduction from subsequent invoices or in the form of a 
check for the amount owed if the program ended. 

 
30. The Contractor understands that the Coalition has the right to terminate this Contract by 

written notification when an extenuating circumstance arises, for example when the work is 
no longer required.  It is understood that the Contractor will be compensated for work 
already completed or in the process according to accurate, appropriately submitted 
documents. 

 
31. In the event and as a result of any breach of this Contract, the Contractor shall indemnify 

and hold harmless The Coalition for any disallowed costs resulting from any such breach of 
this Contract.  The management, administration and implementation of all terms and 
conditions of this Contract shall be performed in a manner satisfactory to the Coalition.  The 
Coalition may act in its own best interest including, but not limited to: 

• Requiring a written report of corrective action within specific time frames; 
• Withholding payment; 
• Disallowing inappropriate claims, payments, or costs; 
• De-obligating Contract funds; or 
• Terminating or suspending this Contract. 

 
32. If the Contractor determines that the activities described in this Contract are not functioning 

as intended, the Contractor shall notify the Coalition immediately by telephone, followed by 
written notice, which may result in bilateral corrective action or adjustment of the Contractual 
terms through modification of this Contract. 
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33. The Contractor agrees to abide by Federal and State rules/regulations pertaining to 

compliance with all applicable standards, orders, or requirements issued under the Clean Air 
Act, (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33 U.S.C. 1251 
et seq.), as amended – Contracts and sub grants of amounts in excess of $100,000 shall 
contain a provision that requires the recipient to agree to comply with all applicable 
standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401 et 
seq.) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251 et. seq.).  
Violations shall be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

 
34. The Contractor agrees to abide by Federal and State rules/regulations pertaining to 

compliance with all mandatory standards and policies relating to energy efficiency, which 
are contained in the State energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act. 

 
35. The Contractor will comply with the uniform fiscal and administrative requirements of the 

Federal Office of Management and Budget Circular A-122 as codified for the United States 
Department of Labor at 29 CFR (Code of Federal Regulations) Part 97. 

 
36. This Contract is subject to termination by the Coalition with thirty (30) days advance notice in 

writing to the Contractor.  Any determination under this provision must be made in good 
faith, with due consideration given to availability of funding and the dedication of resources 
by the Contractor to this Contract.  In the event funds to finance this Contract are not made 
available, this Contract may be terminated by the Coalition by providing written notice to all 
parties with at least twenty-four (24) hour advance notice of termination.   By the signature 
on the signature page, the Contractor certifies that it has read and understands all of the 
provisions of this Contract and agrees to the information contained herein. 

 
 
 
 
  

46



 - 37 - 

 
 

ATTACHMENT G – SIGNATURE PAGE 
 
 
 

 

Organization 
 

 

Name of Certifying Official    Signature   Date 
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ATTACHMENT H 
Certification Regarding Debarment, Suspension, and Other Responsibility Matters 

Primary Covered Transaction 
 
This certification is required by the regulations implementing Executive Order 12549, 
Debarment and Suspension, 29 CFR Part 98, Section 98.510, Proposer’s responsibilities.  The 
regulations were published as Part VII of the May 26, 1988 Federal Register (pages 19160-
19211). 
 
(BEFORE SIGNING CERTIFICATION, READ ATTACHED INSTRUCTIONS WHICH ARE AN 
INTEGRAL PART OF THE CERTIFICATION) 
 
1. The prospective primary Proposer certifies to the best of its knowledge and belief, that it 

and its officers / principals: 
a. Are not presently debarred, suspended, proposed for debarment, declared 

ineligible, or voluntarily excluded from covered transactions by any Federal, state 
or local governmental department or agency; 

b. Have not been convicted of or had a civil judgment rendered against them for 
commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (Federal, State, or local) transaction 
or contract under a public transaction; violation of Federal or State antitrust 
statutes or commission or embezzlement, theft, forgery, bribery, falsification or 
destruction of statutes or commission or embezzlement, theft, forgery, bribery, 
falsification or destruction of records, making false statements, or receiving 
stolen property; 

c. Are not presently indicted for or otherwise criminally or civilly charged by a 
government entity (Federal, State, or local) with commission of any of the 
offenses enumerated in paragraph (1) (b) of this certification; and 

d. Have not had one or more public transactions (Federal, State, or local) 
terminated for cause or default. 

 
2. Where the prospective primary Proposer is unable to certify to any of the statements in 

this certification, such prospective Proposer shall attach an explanation to this Proposal. 
 
 

 

Organization 

 

Name of Certifying Official    Signature   Date 
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ATTACHMENT I 
Certification Regarding Lobbying 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 

undersigned, to any person  for influencing or attempting to influence an officer or 
employee of an agency, a Member of Congress, an officer or employee of Congress, or 
an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering 
into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative 
agreement. 

 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member 
of Congress in connection with this Federal contract, grant, loan, or cooperative 
agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure 
Form to Report Lobbying," in accordance with its instructions. 

 
3. The undersigned shall require that the language of this certification be included in the 

award documents for  all sub-awards at all tiers (including subcontracts, sub-grants and 
contracts under grants, loans, and cooperative agreements) and that all sub-recipients 
shall certify and disclose accordingly. 

 
4.  This certification is a material representation of fact upon which reliance was place when 

this transaction was made or entered into.  Submission of this certification is a 
prerequisite for making or entering into this transaction imposed by section 1352, title 31, 
U.S. Code.  Any person who fails to file the required certification shall be subjected to a 
civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

 
 

 

Organization 

 

Name of Certifying Official    Signature   Date 
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ATTACHMENT J 
Insurance Certification 

 
Contractor must carry the following types of insurance coverage: bond, liability, automotive, and 
worker’s compensation.  Provide a statement to the extent that this coverage is in place or that it 
will be obtained prior to the implementation of the proposed activities. 
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ATTACHMENT K 
Drug-Free Workplace 

DRUG-FREE WORKPLACE REQUIREMENT CERTIFICATION 
 
Alternate I.  
 
Pursuant to The Drug-Free Workplace Act of 1988, and its implementing regulations codified at 
29 CRF 98.  Subpart F, I,        , the undersigned, in 
representation of the Contractor, attests and certifies that the Contractor will provide a drug-free 
workplace by: 
 

1. Publishing a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the Contractor’s 
workplace and specifying the actions that will be taken against employees for violation of 
such prohibition; 

2. Establishing an ongoing drug-free awareness program to inform employees about: 
(a) The dangers of drug abuse in the workplace; 
(b) The Contractor’s policy of maintaining a drug-free workplace; 
(c) Any available drug counseling, rehabilitation, and employee assistance programs; and 
(d) The penalties that may be imposed upon employees for drug abuse violations occurring 

in the workplace; 
 

3. Making it a requirement that each employee to be engaged in the performance of the grant 
be given a copy of the statement required by paragraph (1); 
 

4. Notifying the employee in the statement required by paragraph (1) that, as a condition of 
employment under the grant, the employee would: 
(a) Abide by the terms of the statement; and 
(b) Notify the employer in writing of his or her conviction for a violation of a criminal drug 

statute occurring in the workplace no later than five calendar days after such conviction; 
 

5. Notifying the Coalition in writing ten calendar days after receiving notice under 
subparagraph (4)(b) from an employee or otherwise receiving actual notice of such 
conviction.  We will provide such notice of convicted employees, including position title, to 
every grant officer on whose grant activity the convicted employee was working.  The notice 
shall include the identification number(s) of each affected grant. 
 

6. Taking one of the following actions, within 30 calendar days of receiving notice under 
subparagraph (4)(b), with respect to any employee who is so convicted: 

 
(a) Taking appropriate personnel action against such an employee, up to and including 

termination, consistent with the requirements of the Rehabilitation Act of 1973 as 
amended; or 

(b) Requiring such employee to participate satisfactorily in a drug abuse assistance of 
rehabilitation program approved for such purposes by a Federal, State, or local, health, 
law enforcement, or other appropriate agency; 
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7. Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs (1), (2), (3), (4), (5), and (6). 
 

8. Not withstanding, it is not required to provide the workplace address.  As of today, the 
specific sites are known and we have decided to provide the specific addresses with the 
understanding that if any of the identified places change, we will inform the Coalition of the 
changes.  The following are the sites for the performance of work done in connection with 
the specific grant including street address, city, county, state, and zip code. 

              
              
              
               

 
Check (    ) if there are workplaces on file that are not identified here. 
Check (    ) if an additional page was required for the listing of the workplaces. 

 
I declare, under penalty of perjury under the laws of the United States, and under the penalties 
set forth by the Drug-Free Workplace Act of 1988, that this certification is true and correct. 
 
              
   Signature    (Typed Name and Title) 
 
I,      , certify that I am the       
       (position title and organization) 
the Contractor; that I who sign this Drug-Free Workplace Certification on behalf of the 
Contractor, do so by the authority given by       , that such 
signing is within the scope of my powers. 
 
Executed On:       

52



#RFP-ELCBB-IT-1112 

 - 43 - 

ATTACHMENT L  

 
SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(A), 

FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 
 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY 
PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 

 

1. This sworn statement is submitted by (name and title) 

              

for           whose business address is 

              

and its Federal Employer Identification Number (FEIN) is       

(If the Proposer has no FEIN, include the Social Security Number of the individual signing this 
sworn statement: NA.) 

 

2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida 
Statutes, means a violation of any state and federal law by a person with respect to and directly 
related to the transaction of business with any public entity or with an agency or political 
subdivision of any other state or of the United States, including, but not limited to, any bid or 
Contract for goods and services to be provided to any public entity or any agency or political 
subdivision of any other state or of the United Stated and involving antitrust, fraud, theft, bribery, 
collusion, racketeering, conspiracy or material misrepresentation. 

 

3. I understand the “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida 
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt, in any federal or state trial court of record relating to charges brought by 
indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of 
a plea of guilty or nolo contendere. 

 

4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, 
means: 

a.   A predecessor or successor of a person convicted of a public entity crime; or 

b.   An entity under the control of any natural person who is active in the management of 
the entity who has been convicted of a public entity crime. The term “affiliate” included 
those officers, directors, executives, partners, shareholders, employees, members and 
agents who are active in the management of an affiliate. The ownership by one person 
of shares constituting a controlling interest in another person, or a pooling of equipment 
or income among persons when not for fair market value an arm’s length agreement, 
shall be a prima facie case that one person controls another person. A person who 
knowingly enters into a join venture with a person who has been convicted of a public 
entity crime in Florida during the preceding 36 months shall be considered an affiliate. 
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5. I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means 

any natural person or entity organized under the laws of any state or of the United States with 
the legal power to enter into a binding contract and which bids or applies to bid on contracts for 
the provision of goods and services let by a public entity, or which otherwise transacts or applies 
to transact business with a public entity. The term “person” includes those officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in 
management of an entity. 

 

6. Based on information and belief, the statement, which I have marked below, is true in relation 
to the entity submitting this sworn statement. [Indicate with statement applies.] 

 

________ Neither the entity submitting this sworn statement, nor any of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate or the entity has been charged with and convicted of 
a public entity crime subsequent to July 1, 1989. 

 

________ The entity this sworn statement, or one or more of its officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in the management of 
the entity, or an affiliate of the entity has been charged with and convicted of a public entity 
crime subsequent to July 1, 1989. 

 

 

 

The entity submitting this sworn statement, or one or more of its officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in the management of 
the entity, or an affiliate of the entity has been charged with and convicted of a public entity 
crime subsequent to July 1, 1989. However, there has been a subsequent proceeding before a 
Hearing Officer of the State of Florida, Division of Administrative Hearings and the Final Order 
entered by the Hearing Officer determined that it was not in the public interest to place the entity 
submitting this sworn statement on the convicted vendor list. [Attach a copy of the final order] 

 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING 
OFFICER FORTHE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR 
THAT PUBLIC ENTITYONLY AND, THAT THIS FORM IS VALID THROUGH DECEMBER 31 
OR THE CALENDAR YEAR INWHICH IT IS FILED. I ALSO UNDERSTAND THAT I AM 
REQUIRED TO INFORM THE PUBLICENTITY PRIOR TO ENTERING INTO A CONTRACT IN 
EXCESS OF THE THRESHOLD AMOUNTPROVIDED IN SECTION 287.017, 
FLORIDASTATUTES, FOR CATEGORY TWO OF ANY CHANGEIN THE INFORMATION 
CONTAINED IN THIS FORM. 

              

 (Signature) 
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Sworn to and subscribed before me this   day of     20   

 

Personally known             

 

Or produced identification            

 

Notary Public – State of       

 My commission expires       

 

 

              

(Printed typed or stamped Commissioned name of notary public) 
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ATTACHMENT M 
NON- DISCRIMINATION STATEMENT 

 

Public Law 105-220, Sec. 188 Nondiscrimination (a) In General: 

(1) Federal financial assistance – For the purpose of applying the prohibitions against 
discrimination on the basis of age under the Age Discrimination Act of 1975 (42 U.S.C. 6101 et 
seq.), on the basis of disability under section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 
794), on the basis of sex under title IX of the Education Amendments of 1972 (20 U.S.C. 1681 
et seq.), or on the basis of race, color, or national origin under title VI of the Civil Rights Act of 
1964 (42 U.S.C.2000d et seq.), programs and activities funded or other financially assisted in 
whole or in part under this Act are considered to be programs and activities receiving Federal 
financial assistance. 

 

(2) Prohibitions of discrimination regarding participation, benefits, and employment. No 
individual shall be excluded from participation in, denied the benefits of, subjected to 
discrimination under, or denied employment in the administration of or in connection with, any 
such programs or activity because of race, color, religion, sex (except as otherwise permitted 
under title IX of the Education amendments of 1972), national origin, age, disability, or political 
affiliation or belief. 

 

(3) Prohibition on assistance for facilities for sectarian instruction or religious worship. 
Participants shall not be employed under this title to carry out the construction, operation, or 
maintenance of any part of any facility that is used or to be used for sectarian instruction or as a 
place for religious worship (except with respect to the maintenance of a facility that is not 
primarily or inherently devoted to sectarian instruction or religious worship, in a case in which 
the organization operating the facility is part of a program or activity providing services to 
participants). 

 

(4) Prohibition on discrimination on basis of participant status. No person may discriminate 
against an individual who is a participant in a program or activity that receives funds under this 
title, with respect to the terms and conditions affecting, or rights provided to, the individual, 
solely because of the status of the individual as a participant.  

 

(5) Prohibition on discrimination against certain noncitizens. Participation in programs and 
activities or receiving funds under this title shall be available to citizens and nationals of the 
United States, lawfully admitted permanent residents aliens, refugees, asylees, and parolees, 
and other immigrants authorized by the Attorney General to work in the United States. 
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ATTACHMENT M ( Continued) 
NON- DISCRIMINATION STATEMENT 

 

 

The undersigned has read and agreed to the statements described above. 
 

              

Name and Title of Authorized Representative 

 

              

Signature       Date 

57



#RFP-ELCBB-IT-1112 

 - 48 - 

ATTACHMENT N 
CONFLICT OF INTEREST QUESTIONNAIRE 

 
1. Do you, your immediate family, or business partner have financial or other interests in 
any of the Coalition staff or Proposers listed? 
 
2. Have gratuities, favors, or anything of monetary value been offered to you or accepted by 
you from any of the Coalition staff or Proposers listed? 
 
3. Have you been employed by the Coalition or any of the Proposers listed within the last 24 
months? 
 
4. Do you plan to obtain a financial interest, e.g., stock, in any of Proposers listed? 
 
5. Do you plan to seek or accept future employment with the Coalition or any of the Proposers 
listed? 
 
6. Are there any other conditions which may cause a conflict of interest? 
 
If you answered "yes" to any of the above questions, attach to this questionnaire a written 
explanation of your answer below: 
 

             

             

             

             

              

I declare all of the above questions are answered truthfully and to the best of my knowledge. 
 
 
              
Name (type or print)    Signature    Date 
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ATTACHMENT O 
Collaboration Letters and/or Contracts 

 
Proposers may attach relevant documents here. 
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ATTACHMENT P 

Resumes 
 
Proposers may attach relevant documents here. 
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 15.03.04E 
Early Learning Coalition of Pinellas County, Inc. 

March 17, 2015 
 
Subject:  Approval of Private Sector Business Board Representative 

 
BACKGROUND 

 
The Coalition Bylaws state: 
 
(1) More than one-third of the Early Learning Coalition Board of Directors 
must be private-sector business members who do not have, and none of whose 
relatives as defined in s. 112.3143 has, a substantial financial interest in the 
design or delivery of the Voluntary Prekindergarten Education Program or the 
coalition’s school readiness program. 

 
Erik Smith has applied to fill a private sector seat on the Coalition Board. 
 
  
Approved by Board Development Committee. 
 
 
 
Supporting Documentation Attached:  Board Membership Application for Erik 
Smith 
 

PROPOSED COALITION ACTION 
 

To appoint Erik Smith to the ELC Board of Directors, effective May 2015 
 

Approved 
 
Chair Signature _________________________________________________ 
 
Date___________________________________________________________ 
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15.03.05E 
 

Early Learning Coalition of Pinellas County, Inc. 
March 17, 2015 

 
Subject:  Provider Insurances Policy 

BACKGROUND 
 
The School Readiness Provider Contract approved by the State Board of Education. All new 
School Readiness providers must execute this new contract beginning March 1, 2015. All 
School Readiness provider must execute the new contract effective July 1, 2015 in order to 
continue receiving funds. The School Readiness contract includes new language surrounding 
general liability insurance.  
 
In order to align with the new contract, the Provider Insurances Policy (ELCPC-10.16) has been 
revised. Most notably, any lapse in coverage, non-renewal or cancellation of insurance will 
result in immediate termination of the applicable School Readiness Contract and VPK Provider 
Contract. Termination will be effective within five (5) business days. The Provider will be 
ineligible to receive School Readiness or VPK funding for a minimum of five (5) year from 
termination of the Agreement. 
 
Approved by Program Development Committee. 
 

RECOMMENDED COALITION ACTION 
 
To approve ELCPC-10.16 Provider Insurances Policy as presented by staff. 
 
Supporting Documentation Attached:   
 
ELCPC-10.16 Provider Insurances Policy 
 

Approval 
 
_________________________________________ 
Chair Signature 
 
_______________________ 
Date 
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Policy:  
ELCP-10.16   

 
Title: Provider Insurances Policy 
 

 
Previously 61.1.4 

 
Review Date:  July 
2013March 2015 

 
Next Review Date: July 
2014March 2016 
 

 
References:   Chapter 1002.87, F.S. 

Chapter 1002.55, F.S. 
Chapter 443, F.S. 
Chapter 440, F. S. 
Chapter 768, F. S. 
School Readiness Provider AgreementContract OEL SR20 
VPK Provider Contract OEL VPK20 

 
Purpose:  To outline insurance requirements and terms required by School 

Readiness and VPK providers. 
 
Background:  

The Early Learning Coalition contracts with private child care centers and 
family child care homes to provide School Readiness and VPK services.  

 
Policy:    

I. General Liability Insurance 
a. Child Care Centers and Licensed Family Child Care Homes A School 

Readiness or VPK provider that is not an informal provider is required to maintain 
and provide evidence of general liability insurance coverage including coverage 
for transportation if children are transported by the provider. 
 
At a minimum, providers must obtain and retain a general liability insurance 
policy that provides a minimum of $100,000 per occurrence and $300,000 
general aggregate. 
 
The Early Learning Coalition of Pinellas County, Inc. must be listed as a 
certificate holder and as an additional insured on the policy. Providers must 
submit advance written notice of cancellation or changes to coverage a minimum 
of 10 calendar days. The general liability coverage must remain in full effect for 
the entire contract period. 

 
b. Informal School Readiness Providers (Friends, Family, Neighbors) 

Informal School Readiness Providers must maintain liability coverage. To meet 
this requirement providers may comply with the provisions described above in 
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paragraph I. or maintain homeowner’s liability insurance and, if applicable, a 
business rider.  
 
Providers must obtain and retain a homeowner’s policy that provides a minimum 
of $100,000 per occurrence and $300,000 general aggregate. The Early 
Learning Coalition of Pinellas County, Inc. must be listed as a certificate holder 
and as an additional insured on the policy. Providers provide advance written 
notice of cancellation or changes to coverage a minimum of 10 calendar days. 
The general liability coverage must remain in full effect for the entire contract 
period. 
 

c. State Agencies or Subdivision Thereof 
A private School Readiness or VPK provider that is a state agency or a 
subdivision thereof, as defined in s. 768.28(2), the provider must agree to 
notify the coalition of any additional liability coverage maintained by the 
provider in addition to that otherwise established under s. 768.28. The 
provider shall indemnify the Coalition to the extent permitted by s. 768.28. 
 

II. Workers’ Compensation Insurance 
Private School Readiness and Voluntary prekindergarten providers must 
obtain and maintain any required workers' compensation insurance per 
Chapter 440, F.S.  

III. Unemployment Compensation Coverage /Reemployment Assistance  
Private School Readiness and Voluntary prekindergarten providers must 
obtain and maintain any required reemployment assistance or unemployment 
compensation coverage under Chapter 443, F.S.  
 

 
Note: 
Providers are prohibited from requiring VPK or School Readiness parents to cover 
payment for lost revenue due to violations of the School Readiness or VPK 
AgreementContract. 
 
Providers may appeal action taken in accordance with this policy with the Provider 
Grievance and Dispute Resolution Policy (ELCPC-10.1a). 
 
Procedures: 

I. MONITORING  
Initial Approval 

a. School Readiness and VPK Agreements will not be executed without written 
evidence of applicable: 

i. G general liability coverage including coverage for transportation if 
children are transported by the provider. 

i.ii. Workers’ Compensation Insurance Coverage 
 
Maintenance of Compliance 
Providers submit advance written notice of cancellation or changes to coverage a 
minimum of 10 calendar days. The general liabilityApplicable insurance coverage  
insurance must remain in full effect for the entire contract period. 
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As a courtesy, the Coalition will notify Providers of impending expiration of a general 
liability insurance policy thirty (30) days in advance. Not receiving courtesy notification 
does not relieve Providers of the responsibility for having a current Certificate of 
Insurance (COI) demonstrating compliance on file with the Coalition at all times. A lapse 
in coverage, non-renewal or cancellation of insurance will result in immediate 
termination. 
 
 
 

II. ENFORCEMENT  
Failure to maintain compliance with Insurance requirements will result in:  
 
Technical Assistance 
As a courtesy, the Coalition will notify Providers of impending expiration of a general 
liability insurance policy thirty (30) days in advance. Not receiving courtesy notification 
does not relieve Providers of the responsibility for having a current Certificate of 
Insurance (COI) demonstrating compliance on file with the Coalition at all times. A lapse 
in coverage, non-renewal or cancellation of insurance will result in immediate Level 2 
enforcement. 
 
Corrective Action 
In the event that a provider fails to submit advance written notice of cancellation or 
changes to coverage a minimum of 10 calendar days the Coalition will notify the 
Provider of required corrective action. Providers must submit proof of required 
insurance within three (3) business days.  
 
Financial Consequences 
Failure to maintain compliance with the Insurance requirements will result in 
nonpayment of School Readiness and/or VPK services for affected days. 
 

LEVEL 2 School Readiness Enforcement 
Nonpayment for School Readiness 
Failure to maintain compliance with the Insurance requirements will result in suspension 
of School Readiness and/or VPK payment until compliance is demonstrated, within a 
maximum of ten (10) business days.   
 

LEVEL 3 School Readiness Enforcement 
Termination of Agreement: 
Failure to comply with corrective action or any lapse in coverage, non-renewal or 
cancellation of general liability insurance will result in immediate termination of the 
applicable School Readiness Contract and VPK Provider Contract. Termination will be 
effective within five (5) business days. Failure to demonstrate compliance upon 
conclusion of the nonpayment period will result in termination of the School Readiness 
and/or VPK Agreement within 10 days. The Provider will be ineligible to receive School 
Readiness or VPK funding for a minimum of five (5) year from termination of the 
Agreement. 
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Parents of School Readiness or VPK funded children will be notified that the funding for 
this Provider’s program will cease the next business day and CCR&R staff will assist 
parents in finding alternate care.  Parents will have up to 10 days to find an alternative 
provider. Parents choosing to keep their child enrolled with the terminated Provider will 
forfeit their School Readiness or VPK scholarship. 
 
Exhibits: None 
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15.03.06E 
 

Early Learning Coalition of Pinellas County, Inc. 
March 17, 2015 

 
Subject:  2015-2018 Strategic Plan  

BACKGROUND 
 
The Early Learning Coalition engaged in a strategic planning workshop in January 2015. 
Participants included board members, staff, community partners and stakeholders.  
 
The strategic plan includes: 

• Mission, Vision & Core Values 
• Strategic Goals 
• One year tactical plan 

 
One year tactical plans were created in the strategic focus areas of:  
 

• Access and Affordability  
• Quality Programming (Approved by Program Development Committee) 
• Family Engagement (Approved by Program Development Committee) 
• Role in the Community (Approved by Communications Committee) 

 
 
 

PROPOSED COALITION ACTION 
 
To adopt the 2015-2018 Strategic Plan.  
 
Supporting Documentation Attached:   
Strategic Plan 
 

Approval 
 
_________________________________________ 
Chair Signature 
 
_______________________ 
Date 
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The Early Learning Coalition of Pinellas County 
2015-2018 Strategic Plan 

 
 

Vision Statement 
 

Pinellas County is a community that embraces the importance of early 
learning to ensure all children have a foundation for future success. 

 
Mission Statement 

 
To lead the community in the development and delivery of a high quality 
early learning system and family support services that maximize each 
child's potential and promote the economic self-sufficiency of families. 

 
Core Values 

 
We believe parents are a child’s first and most important teacher. 

We believe working together creates a stronger community. 
We respect all cultures, backgrounds and belief systems. 

We believe high quality early learning experiences provide a 
foundation for success in life. 

 

2018 Strategic Goals 
 

Kindergarten Readiness rate for children served by Coalition programs will 
increase from 84% to 90% 

 
VPK enrollment will increase 10% 

 
The average time a child (age 0-5) spends on the School Readiness 

waiting list will decrease to 8 weeks 
 

The number of VPK and SR children in Gold Seal accredited care will 
increase from 17% to 40% 
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Strategic 
Focus Area 

Goal Strategy Tactic 
Success 
Metric 

Timeline 
Champion/ 
Resources 

1.  

Access & 
Affordability 
of Care 
 

1.1  
Decrease time 
spent on 0-5 
waiting list 

1.1.1  
Explore additional 
funding streams 

Apply for grants that can be 
utilized to provide funding for slots 
 
Increase opportunities for 
charitable giving to ELC 
 
Explore fundraising events and 
activities 

2 new grant 
applications 
 
3 campaigns 
 

 

One new event 

January 2016 
 
January 2016 
 
 
 
June 2016 

Communications 
staff 
 
Communications 
staff 
 
Executive Team 

1.1.2  
Identify one major 
corporate sponsor to 
assist with funding 
goal 

Engage with chambers and other 
community groups to build 
relationships.    

Corporate 
Partner 
Identified 

June 2016 Staff & Board 

1.1.3  
Advocate with 
legislature for 
increased funding to 
reduce the wait list 

Develop informational material 
that supports case for early 
learning investments 
 
Staff/Board meet with legislators 
 

New ELC ROI 
collateral 
 
3 meetings 

October 
2015 
 
October 
2015 

Communications 
Staff 
 
Lindsay/Board 

1.1.4  
Recruit new board 
member experienced 
in fundraising 

Discuss at March Board meeting 
 
 

Identification of 
potential board 
recruits 

March 2015 Board 

1.2 
Build community 
capacity for quality 
infant and toddler 
care 

1.2.1 
Identify factors 
suppressing 
availability of infant 
care and propose 

Explore provider improvement 
grants for infant/toddler access to 
care 
 
Review infant/toddler 

Decision on 
feasibility and 
ROI 
 
Determine 

June 2016 
 
 
 
March 2016 

Executive Team 
 
 
 
Board 
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Strategic 
Focus Area 

Goal Strategy Tactic 
Success 
Metric 

Timeline 
Champion/ 
Resources 

solutions reimbursement rates appropriate 
reimbursement 
rates 

 

 
1.2 
Increase VPK 
enrollment  

Utilize available data 
to target specific 
populations with VPK 
recruitment 
information 

Target families of age-eligible 
children using SR only or with 
unused VPK vouchers 

Every family 
receives VPK 
information, 
Summer 
provider list  

April 2015 Family Services 
staff 

Diversify VPK outreach 
and recruitment 
efforts 

Partner with hyper-local and 
minority-serving community news 
and information sources  

3 new 
information 
sharing venues 

May 2016 Communications 
staff 
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Strategic 
Focus Area 

Goal Strategy Tactic 
Success 
Metric 

Timeline 
Champion

/ 
Resources 

2. 

Quality of 
Care 
 

2.1 
Increase access to 
quality early learning 
programs 

2.1.1 
Recruit providers for quality 
rating improvement system 

Hold informational sessions 
 
 
 
Develop online application process 
 
 
 
Create a quality improvement 
advisory workgroup 
 
 
 
 
Select providers based on pre-
established criteria 

40 total 
providers 
attend 
 
Online 
application 
available 
 
Group of 
at least 6 
including 
1 Board 
Rep 
 
15 chosen 

June 2015 
 
 
 
April 2015 
 
 
 
May 2015 
 
 
 
 
 
June 2015 

Quality Staff 
 

2.1.2 
Explore additional sustainable 
funding 

Staff to research possibilities – 
outside funding, or shifting existing 
funding.   
 

Apply for 
at least 3 
grants 

January 
2016 

Quality & 
Developmen
t Staff   
 

2.1.4 
Build capacity among director 
mentors 

Engage current accredited sites to 
recruit additional director mentors 
 
 
 
Connect with new QRIS participants 

3 new 
center 
director 
mentors 
 
All QRIS 
sites have 
staff 
contact or 
communit
y mentor 

June 2015 
 
 
 
 
June 2015 

Quality Staff  
 

73



    

 

Strategic 
Focus Area 

Goal Strategy Tactic 
Success 
Metric 

Timeline 
Champion

/ 
Resources 

2.2 
Increase capacity of 
quality early learning 
workforce  
 

2.2.1 
Expand professional 
development activities to 
establish Early Childhood 
Professional Development 
Institute of ELC 

Develop logo, communications 
strategy 
 
 
Launch PDI 
 
Explore funding partnership for PDI 
 
Provide career counseling to early 
learning workers 
 
 

Launch 
Timeline 
in place 
 
 

April 2015 Quality & 
Communicat
ions Staff 
 

2.2.2 
Advocate for a professional 
development registry  

Advocate with legislators to include 
registry in quality improvements in 
2016 legislative session 

5 
meetings 

October 
2015 

Lindsay, 
Matt S 

2.2.3 
Professional Development 
Incentive program to support 
higher education for child 
care professionals at QRIS 
sites 
 

Explore other coalition models 
funded with School Readiness 
dollars 
 
Create a financial incentive program 
for Quality Rating participants 

Research 
3 
Coalitions  
 
 
 

March 2015 
 
 
 
July 2016 
 

Quality Staff 

2.3 
Build and promote a 
network of 
specialized child 
care providers for 
children in crisis  

2.3.1 
Recruit and train 7-10 
providers in trauma informed 
care to be listed for referral  

Partner with USF Family Studies 
Center to develop and deliver Train 
the Trainer modules and teacher 
training for responding to trauma- 
based behavior 
 
Selection of providers to be made 
by TIQC Committee 

7-10 
providers 
 
 
 
 
7-10 
providers 

May 2015 
 
 
 
 
 
May 2015 

Carrie, Matt 
B. 
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Strategic 
Focus Area 

Goal Strategy Tactic 
Success 
Metric 

Timeline 
Champion

/ 
Resources 

3. 
Family 
Engage-
ment 

3.1 
Increase 
engagement 
between ELC and 
families through 
maximizing initial 
contact opportunity 

3.1.1 
Expand the parent led 
developmental screening to 
new enrollments. 

Assist in the completion of the ASQ 
screening at the intake appointment 
 
 

50% of 
placement 
apt  
(pilot) 

June 2015 Operations 
& Quality 
staff 

3.1.2 
Restructure CCR&R to serve 
as the front door for families. 
Transition CCR&R in house. 

Present change concept to Board.  March Board 
meeting 

Lindsay 

3.2 
Improve Cultural 
Competence in Early 
Learning system 

3.2.1 
Build the cultural competence 
of Coalition staff 

Train program quality staff on 
trauma informed care and toxic 
stress behaviors 
 
Train all Coalition staff on cultural 
competence and inclusion 

Appropriat
e staff 
trained 
 
All staff 
trained 

June 2015 
 
 
 
October 
2015 

Quality 
Staff/HR 

3.2.2 
Evaluate Coalition materials 
and collateral for cultural 
competence 

Review all coalition materials to 
determine possibility of translation 

Full review January 
2016 

Communicat
ions/Family 
Services 
staff 

3.2.3 
Improve the cultural 
competence of providers 

Explore assessment tool for family 
friendliness/responsiveness 

Tool 
selection 

July 2015 Quality staff 

3.3 
Improve family 
literacy 

3.3.1 
Expand Backpacks for 
Literacy 

Select an additional (20) family child 
care homes to provide materials and 
extensions for Backpacks for literacy  
homes 

20 
providers 

June 2015 Quality staff 

3.3.2 
Expand Ready to Read 
program 

Provide books to all children at 
intake 
 
Provide books to children at 
community events 

100% of 
SR 
applicants 
receive 
book 

July 2015 Family 
Services 
staff 

75



    

 

Strategic 
Focus Area 

Goal Strategy Tactic 
Success 
Metric 

Timeline 
Champion

/ 
Resources 

3.4 
Develop and deploy 
resources that 
support specialized 
care, with a specific 
focus on children in 
crisis (foster, 
temporary care, 
etc.) 

3.4.1 
Expand upon the responding 
to trauma based behavior 
training with resources for 
families funneled through 
providers 

Collect and distribute appropriate 
resources and activities for families 
focusing on how to respond to 
children when in crises through 
Coalition Activities: 

- Community Screening 
- LAUNCH sponsored activities 
- Trauma specialized provider 

activities 

100 
families 
will 
receive 
resources 

January 
2016 

Quality staff 
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Strategic 
Focus Area 

Goal Strategy Tactic 
Success 
Metric 

Tactical 
Timeline 

Champion
/ 

Resources 

4.Role in the 
Community 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

4.1 
Build a resource 
development 
platform to diversify 
funding streams 

4.1.1 
Evaluate options and 
mechanisms for fundraising 
arm  

Contact Pinellas Community 
Foundation to open the 
conversation about creating a 
dedicated fund/foundation for ELC. 
 
Research options, coordinate with 
other coalitions 

Complete 
by 6/2016 

3/2015 
 
 
 
 
6/2015 

Maria 
Edmonds 
 
 
 
Matt S, 
Lindsay 
 

4.1.2 
Create a resource 
development plan  

Identify statutory limitations, legal 
requirements and financial 
implications 

 11/2015 Matt S, 
Nicole 

4.1.3 
Identify a champion to lead 
the effort, tap into community 
resources 

Board outreach  6/2016 Board 

4.2 
Increase the 
Coalition’s 
community presence 
and enhance its 
reputation  
 
 
 
 
 
 
 
 

4.2.1 
Identify strategic 
opportunities for executive 
and expert staff to become 
involved with community 
boards, committees and 
programs  

Lindsay to apply for Leadership 
Pinellas Class of 2016 
 
Staff to join JWB Community 
Councils 
 
Increase activities with Chambers of 
Commerce 

10 
additional 
activities/
membersh
ips by 
6/2016 

3/2015 
 
 
Upon 
invitation 
 
8/2015 

Appropriate 
Staff 

4.2.2 
Partner with Law 
Enforcement Agencies to 
support relationships between 
early learning centers and 
public safety officials 

Establish “Officer Friendly’s Book 
Club” 

2 LEA 
partners, 
50 
Centers by 
6/2016 

9/15 Launch Lindsay, 
Matt, Nicole 
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Strategic 
Focus Area 

Goal Strategy Tactic 
Success 
Metric 

Tactical 
Timeline 

Champion
/ 

Resources 

 
4. (cont)  
Role in the 
Community  

 

4.2 (cont) 
Increase the 
Coalition’s 
community presence 
and enhance its 
reputation  
 

4.2.3 
Increase visibility of internal 
ELC staff experts 

Internal experts seek additional 
speaking/presentation opportunities 
 
Utilize digital media to increase 
exposure and build reputation of 
experts   
 

 6/2016 Appropriate 
staff 

1. 4.2.4 
2. Develop marketing plan 

Evaluate ELC 
branding/website/materials 
 
Engage Board Communications 
Committee. 

 3/2016 Nicole & 
Matt S 
 
 

4.2.5 
Develop stronger 
relationships with faith-based 
organizations 

Meet with and receive feedback 
from faith-based leaders on needs 
of centers 

 Ongoing Staff 

4.3 
Develop a legislative 
advocacy plan 
 

4.3.1 
Develop legislative agenda 

Develop a short list of key legislative 
priorities  

Agenda 
passes 
board 

9/2015 Lindsay and 
Board 

4.3.2 
Engage board members to 
meet with legislative leaders 
and advocate for ELC agenda 

Engage board (as appropriate)   
 

 Ongoing – 
as 
necessary 

Lindsay 
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15.03.07E 
 

Early Learning Coalition of Pinellas County, Inc. 
March 17, 2015 

 
Subject:  Child Care Resource and Referral Services  

 
BACKGROUND 

 
Child Care Resource & Referral (CCR&R) is a FREE community program that offers information 
and referral services to all families that are looking to find care for infants, toddlers, 
preschoolers, before and after care for school-age children and summer camp information in 
Pinellas County. The Coalition currently partners with 2-1-1 Tampa Bay Cares to facilitate the 
CCR&R program in Pinellas County. 

CCR&R assists families in finding early education programs that best meet their needs. Trained 
staff answer questions about choosing the best early learning programs and provide parents 
with a list of referrals that is customized to their specific preferences. Some of these 
specifications include the age of the child, location preference for care, type of care such as 
Centers, Family Child Care Homes, or School Age Care, also whether the site has a pool, non-
smoking conditions, pets, program and curriculum desires, etc. Families may request listings 
online or by phone.  

Families also receive information about child development and developmentally appropriate 
practices. In addition, parents receive referrals and information about other services available in 
the community. For many families, this interaction is the first or only connection with Coalition 
programs.  

Coalition staff maintain the database of all licensed and legally exempt child care programs 
operating in the county. A designated FTE at 211 responds to web requests and calls received 
by 211. Coalition staff may also provide CCR&R services for School Readiness and VPK 
families at the time of eligibility determination.  
 
The reauthorization of the Child Care Development Fund calls for enhanced efforts to support 
families selecting child care by providing information on the performance standards and quality 
components of child care providers through Child Care Resource & Referral services. 
Additionally, the Office of Early Learning is working to rebrand the program and enhance 
parental engagement opportunities. Increased family engagement is also a strategic priority 
area of the Coalition. CCR&R has been identified as an opportunity to enhance interactions 
between Coalition staff and the families we serve. The exchange of parent resources and 
community presence would be strengthened by direct service provision. Additionally, 
transitioning services in-house would allow this FTE to be split across multiple individuals 
thereby increasing the number of staff available to assist families.  In essence, CCR&R would 
serve as a “front door” for families.  
 
This proposed transition would be cost neutral.  
 
Approved by the Program Development Committee. 
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PROPOSED COALITION ACTION 
 
Transition CCR&R services to be provided directly by the Coalition effective July 1, 2015. 
 
Supporting Documentation Attached: 
None 
 

Approval 
 
_________________________________________ 
Chair Signature 
 
_______________________ 
Date 
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	Exec Comm Agenda 3-17-15
	Executive Committee Unapproved Minutes 1 20 15
	Approve the nomination of Shurrea Daniels for a second term to January 2019.
	The motion passed unanimously.

	Action Item 15.03.01E
	March 17th, 2015
	PROPOSED COALITION ACTION

	2015 Sliding Fee Scale Model-A1
	Action Item 15.03.02E
	March 17th, 2015
	PROPOSED COALITION ACTION

	PR 7-1-15-A2
	Action Item 15.03.03E
	March 17th, 2015
	PROPOSED COALITION ACTION

	RFP-ELCPC-IT-03-15
	Request for Proposal
	1TInformation Technology Services
	1TThe Early Learning Coalition of Pinellas County, Inc.
	1TRequest for Proposal, Information Technology Services
	6.1 Limitations
	6.2 Appeal Procedures

	1TRFP
	1TAttachments
	1. Contractor shall be liable to the Early Learning Coalition of Pinellas County, Inc. (Coalition) for any unauthorized costs expended in the operation of the services and for any disallowed costs incurred as a result of the Contractor expending funds...
	2. The Contractor agrees to promptly repay the Coalition any amount previously paid to the Contractor by the Coalition, which is determined by final audit to be an unallowable cost or expenditure.  The Contractor shall repay the Coalition any funds fo...
	3. The Contractor shall be liable for prosecution under the criminal provision of the 18 U.S.C. 665 for theft or embezzlement of Department of Labor and Employment Security (DLES) funds.
	4. The failure of the Coalition to strictly enforce any of the provisions of this Contract/ Modification, or to require strict performance by the Contractor of any of the provisions hereof, shall in no way be construed to be a waiver of such provision...
	5. The Contractor shall indemnify, defend and hold The Coalition harmless from all claims, suits, judgments or damages, including court costs and attorneys’ fees caused by the Contractor’s act or omission in the course of the operation of this Contrac...
	6. The Coalition shall indemnify, defend and hold the Contractor harmless from all claims, suits, judgments or damages, including court costs and attorneys’ fees caused by the Coalition’s negligent act or omission in the course of the operation of thi...
	7. The Florida’s Office of Early Learning requires that our local monitoring plan include fiscal monitoring of all Contractors.  The Finance Department also monitors the invoices for appropriateness of costs, timeliness of the submission related to th...
	8. The Coalition reserves the right not to pay if invoices are submitted more than sixty (60) days past the end of the month being invoiced.  Each June invoice must be received no later than July 15.  After this deadline, no reimbursement can be made ...
	9. The Contractor shall comply with the Coalition’ procedural instructions and policies.
	10. The Contractor shall maintain sufficient financial records to allow costs to be properly charged to the appropriate cost categories.
	11. The Contractor understands that modifications and/or revisions to the financial and/or program aspects of this Contract may be required as a result of changes in the Coalition’s funding allocations.  The Contractor understands and agrees that if e...
	12. This Contract may not be modified, amended, canceled, extended or assigned orally without the express written consent of the Coalition or the Executive Director of the Coalition.  All modifications, amendments, cancellations, extensions and/or ass...
	13. All records pertinent to this Contract, including financial, audit and property, and supporting documentation, shall be retained for a period of three (3) years from the date of final payment of this Contract or until all audits are complete and f...
	14. Property purchased that has an expected normal life of one year or more shall be reported on the monthly financial report to the Coalition.  Records for nonexpendable property shall be retained for a period of three (3) years after final dispositi...
	15. As a condition to the award of financial assistance, the Contractor assures that it will comply fully with the nondiscrimination and equal opportunity provisions of the Nontraditional Employment for Women Act of 1991; Title VI of the Civil Rights ...
	16. The Contractor assures that it will comply with 29 CFR Section 34.23 Dissemination of Policy and that initial and continuing notice shall be provided so that it does not discriminate on any prohibited ground against: applicants for employment, emp...
	17. The notice requirements imposed require, at a minimum, the notice be posted prominently in reasonable numbers and places, disseminated in internal memoranda and other written communications, included in handbooks or manuals, made available to each...
	18. In accordance with Federal and State requirements, the posters listed below are to be displayed prominently at all State of Florida jurisdictions, including:
	 Equal Opportunity Is the Law (Spanish and English)
	 Equal Employment Opportunity Is the Law (Spanish and English)
	 Florida Law Prohibits Discrimination (Spanish and English)
	19. The Contractor shall orient new employees to their rights under nondiscrimination and equal opportunity provisions, including the right to file a complaint of discrimination with the recipient or the Directorate of Civil Rights.
	20. The Contractor assures that it will comply with Title 29 CFR Part 32.24, Data and Information Collection and Confidentiality, which require recipients to collect the data and maintain the records that the Directorate of Civil Rights finds necessar...
	 By race, ethnicity, gender, age, and "where known" disability status.  "Where known" is the standard applicable for compliance reporting under 29 CFR part 32.  For compliance purposes, it is necessary to know, not only the number of individuals who ...
	21. The Contractor understands that the Coalition shall assume no liability with respect to bodily injury, illness or any other damages or losses, or with respect to any claims arising out of any activity under this Contract whether concerning persons...
	22. The Contractor shall not assign, delegate, or in any way transfer any of it’s' rights or responsibilities, or any part of the work and services as called for by this Contract without prior written approval of the Coalition.
	23. The Contractor understands that any contract approved to be subcontracted under this Contract shall be specified by written agreement and shall be subject to each provision of this Contract and all Federal, State, and local laws and regulations.
	24. The Coalition, Florida Office of Early Learning, the United States Secretary of Labor, the Inspector General of the United States Department of Labor, the U.S. Comptroller General, or their designated representatives shall have access and the auth...
	25. The Contractor assures that an annual audit will follow the audit requirements of Florida Office of Early Learning Policy, The Single Audit Act of 1984 and the Federal Office of Management and Budget Circular A-133 and a copy of the audit furnishe...
	26. The Contractor agrees to abide by Federal and State rules/regulations pertaining to patent rights with respect to any discovery or invention that arises or is developed in the course of or under such contract.  (as applicable).  If contracted, the...
	27. The Contractor will comply with requirements pertaining to copyrights (Contracts which involve the use of copyrighted materials or the development of copyrightable materials), 627.420(h) (4) (ii), and will comply with requirements pertaining to ri...
	28. The Contractor will adhere to and comply with the Coalition’s Complaint and Grievance Procedures, which have been approved by the Board and the Florida Office of Early Learning.
	29. The submittal of false information may be considered as fraud and any other breach of these Contract terms could result in the immediate termination of the Contract.  The Contractor is liable for the repayment of funds that were paid by the Coalit...
	30. The Contractor understands that the Coalition has the right to terminate this Contract by written notification when an extenuating circumstance arises, for example when the work is no longer required.  It is understood that the Contractor will be ...
	31. In the event and as a result of any breach of this Contract, the Contractor shall indemnify and hold harmless The Coalition for any disallowed costs resulting from any such breach of this Contract.  The management, administration and implementatio...
	 Requiring a written report of corrective action within specific time frames;
	 Withholding payment;
	 Disallowing inappropriate claims, payments, or costs;
	 De-obligating Contract funds; or
	 Terminating or suspending this Contract.
	32. If the Contractor determines that the activities described in this Contract are not functioning as intended, the Contractor shall notify the Coalition immediately by telephone, followed by written notice, which may result in bilateral corrective a...
	33. The Contractor agrees to abide by Federal and State rules/regulations pertaining to compliance with all applicable standards, orders, or requirements issued under the Clean Air Act, (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control ...
	34. The Contractor agrees to abide by Federal and State rules/regulations pertaining to compliance with all mandatory standards and policies relating to energy efficiency, which are contained in the State energy conservation plan issued in compliance ...
	35. The Contractor will comply with the uniform fiscal and administrative requirements of the Federal Office of Management and Budget Circular A-122 as codified for the United States Department of Labor at 29 CFR (Code of Federal Regulations) Part 97.
	36. This Contract is subject to termination by the Coalition with thirty (30) days advance notice in writing to the Contractor.  Any determination under this provision must be made in good faith, with due consideration given to availability of funding...
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	ATTACHMENT K
	1. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the Contractor’s workplace and specifying the actions that will be taken against emplo...
	2. Establishing an ongoing drug-free awareness program to inform employees about:
	ATTACHMENT P
	Resumes
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